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Saint Nicholas pledge to you 

When we return to school, onsite in September, the safety and wellbeing of our 

pupils and staff will be at the heart of all that we do.  We understand that the 

global situation is still very difficult and all of our pupils will have been affected in 

different ways.  With the plans outlined below we aim to bring all pupils back to as 

much of a normal school as possible under the circumstances.  Our aim is to pro-

vide the very best education balancing academic, co-curricular and pastoral needs 

in a calm, beautiful an supportive environment. 

Our list of control measures includes but is not limited to the following: 

• Consulting with NHS Specialists, The Department of Education, ISA and ISBA 

• Creating risk assessments for all areas of school life 

• Identifying and supporting those staff and pupils who might be at increased 

risk 

• Adjusting routines, in classrooms and timetables to protect staff pupils 

• Preparing plans for socially distanced study and activities 

• Allocating year group zones for safe outside activity 

• Creating ‘safe’ plans for dining in collaboration with Harrisons, our catering 

partner 

We recognise that as a school our measures are extremely cautious because we 

want to ensure the safety of everyone on our site.  As the weeks progress we may 

be in a position to adapt our protocols and we will advise you accordingly.  Howev-

er, we would ask you to adhere to this initial protocol to help us to ensure every-

one's safety. 

The School Day 

For the first day of term, 7th September, please send your son/daughter in nor-

mal uniform.  From 8th September please check the following guidance in relation 

to PE days.   

Before School Provision 

If you are dropping your son/daughter between 7.45am and 8.10am please use 

Car Park A.  The children will be supervised and held in their bubbles in the indoor 

ménage until 8.10am where they will be walked over to their form rooms. 

 

 

After-School 

All pupils will remain in their form rooms until their allocated collection time.  If 

you have signed up for the after-school provision please go to the Reception 

office to collect them. 

Sibling drop-off and collection 

If you have more than one child please drop off and collect at your youngest 

child’s allocated area. At collection time, younger siblings will be supervised until 

older children are released.  Older children can collect siblings and bring them out 

to the car park areas. 

Toilets 

All toilets have been allocated to bubbles and extra cleaning has been put in 

place. 

Pre-School 

All parents to park at Car Park B (near the Coffee Shop).  Please sanitise hands 

and walk your children through the decking area to the Pre-School door where 

staff will be waiting. 

Children will stay in this area apart from break and lunchtime.  Lunch will be 

served in Mountbatten Hall and children will be seated in an area for their bub-

ble.  All snacks will be served in the Pre-school area. 

Collection at lunchtime—park outside Hillingdon House and walk over to the Pre-

School area.  Collection after school is from Car Park B and the Pre-School en-

trance on the decking. 

Reception 

PE kit should be worn on Wednesday, Thursday and Friday.  Please drop your 

son/daughter at the drop off zone at Car Park B, at 8.50am (near the Coffee Shop)  

Staff will direct your children to sanitise their hands and then take them into the 

classrooms. 

Children will stay in this area apart from break and lunchtime.  Lunch will be 

served in Mountbatten Hall and children will be seated in an area for their bub-

ble.  Children will play at all times in an allocated bubble zone.  All snacks will be 

served in the Reception area. 

Collection will be from Car Park B at 3.15pm.  Please stay in your cars and we will 

bring the children out to you. 



Year 1 

PE kit should be worn on Wednesday, Thursday and Friday.  Please drop your son/

daughter at the drop off zone at Car Park B, at 8.40am (near the Coffee Shop)  

Staff will direct your children to sanitise their hands and then take them into the 

classrooms. 

Children will stay in this area apart from break and lunchtime.  Lunch will be 

served in Mountbatten Hall and children will be seated in an area for their bubble.  

Children will always play in an allocated bubble zone.   

Collection will be from Car Park B at 3.40pm.  Please stay in your cars and we will 

bring the children out to you. 

Year 2 

PE kit should be worn on Monday, Wednesday and Thursday.  Please drop your 

son/daughter at the drop off zone at Car Park B, at 8.30am (near the Coffee Shop)  

Staff will direct your children to sanitise their hands and then take them into the 

classrooms. 

Children will stay in this area apart from break and lunchtime.  Lunch will be 

served in Mountbatten Hall and children will be seated in an area for their bubble.  

Children will always play in an allocated bubble zone.   

Collection will be from Car Park B at 3.30pm.  Please stay in your cars and we will 

bring the children out to you. 

Year 3 

PE kit should be worn on Monday and Tuesday.  Please drop your son/daughter at 

the drop off zone (‘C’ on the map) through the barrier, at 8.40am. Staff will direct 

your children to sanitise their hands and then take them into the classrooms. 

Children will stay in this area apart from break and lunchtime.  Lunch will be 

served in Mountbatten Hall and children will be seated in an area for their bubble.  

Children will always play in an allocated bubble zone.   

Collection will be from the same area at 3.50pm.  Please stay in your cars and we 

will bring the children out to you. 

Year 4 

PE Kit should be worn on Tuesday and Friday.  Please drop your son/daughter at 

the drop off zone (‘C’ on the map) through the barrier, at 8.30am. Staff will direct 

your children to sanitise their hands and then take them into the classrooms. 

Children will stay in this area apart from break and lunchtime.  Lunch will be 

served in Mountbatten Hall and children will be seated in an area for their bub-

ble.  Children will always play in an allocated bubble zone.   

Collection will be from the same area at 3.45pm.  Please stay in your cars and we 

will bring the children out to you. 

Year 5 

PE kit should be worn on Tuesday and Friday.  Please drop your son/daughter at 

the drop off zone (‘C’ on the map) through the barrier, at 8.20am. Staff will direct 

your children to sanitise their hands and then take them into the classrooms. 

Children will stay in this area apart from break and lunchtime.  Lunch will be 

served in Mountbatten Hall and children will be seated in an area for their bub-

ble.  Children will always play in an allocated bubble zone.   

Collection will be from the same area at 3.40pm.  Please stay in your cars and we 

will bring the children out to you. 

Year 6 

PE kit should be worn on Monday and Wednesday.  Please drop your son/

daughter at Car Park A (the new area at the stables), at 8.10am . Please remain in 

your cars and let your son/daughter walk up the pedestrian path to Hillingdon 

House.  They must use the front entrance to the Swire Building and sanitise their 

hands before entry.  The Year 6 form rooms are at the end of the corridor on the 

ground floor. 

Children will stay in this area for the majority of the time.  They will move for PE/

Games, practical lessons and Maths sets but will remain in their year group. 

Lunch will be served in Mountbatten Hall and children will be seated in an area 

for their bubble.  Children will always play in an allocated bubble zone during 

break and lunch.   

Collection will be from Car Park A at 4.05pm.  Please stay in your cars and the 

children will walk down to you. 



Year 7 

PE kit should be worn on Monday and Wednesday.  Please drop your son/

daughter at Car Park A (the new area at the stables), at 8.15am . Please remain in 

your cars and let your son/daughter walk up the pedestrian path to Hillingdon 

House.  They must use the front entrance of Hillingdon House and sanitise their 

hands before entry.  The Year 7 form rooms are English 1 and English 2. 

Children will stay in this area for the majority of the time.  They will move for PE/

Games, practical lessons and their English and Maths sets but will remain in their 

Year group. Lunch will be served in Mountbatten Hall and children will be seated 

in an area for their bubble.  Children will always play in an allocated bubble zone 

during break and lunch.   

Collection will be from Car Park A at 4.10pm.  Please stay in your cars and the chil-

dren will walk down to you. 

 

Year 8 

PE kit should be worn on Monday and Tuesday.  Please drop your son/daughter at 

Car Park A (the new area at the stables), at 8.20am . Please remain in your cars 

and let your son/daughter walk up the pedestrian path to Hillingdon House.  They 

must use the front entrance of Hillingdon House and sanitise their hands before 

entry.  The Year 8 form rooms are Maths 1 and Maths 2. 

Children will stay in this area for the majority of the time.  They will move for PE/

Games, practical lessons and their English and Maths sets but will remain in their 

Year group. Lunch will be served in Mountbatten Hall and children will be seated 

in an area for their bubble.  Children will always play in an allocated bubble zone 

during break and lunch.   

Collection will be from Car Park A at 4.15pm.  Please stay in your cars and the chil-

dren will walk down to you. 

Year 9 

PE kit should be worn on Monday and Tuesday (GCSE practical on Wednesday).      

Please drop your son/daughter at Car Park A (the new area at the stables), at 

8.20am . Please remain in your cars and let your son/daughter walk up the pedes-

trian path to school.  They must use the front entrance of Hillingdon House and 

sanitise their hands before entry.  The Year 8 form rooms are French 1 and 

French 2. 

Children will stay in this area for the majority of the time.  They will move for PE/

Games , English Maths and Science sets;  and option subjects where practical 

lessons are required, but will remain in their Year group. Lunch will be served in 

Mountbatten Hall and children will be seated in an area for their bubble.  Chil-

dren will always play in an allocated bubble zone during break and lunch.   

Collection will be from Car Park A at 4.15pm.  Please stay in your cars and the 

children will walk down to you. 

Year 10 

PE kit should be worn on Monday and Thursday (GCSE practical on Tuesday).    

Please drop your son/daughter at Car Park A (the new area at the stables), at 

8.25am . Please remain in your cars and let your son/daughter walk up the pedes-

trian path to Hillingdon House.  They must use the front entrance of Hillingdon 

House if they are in 10Bn (Latin room) and sanitise their hands before entry.  

Form 10B will need to use the front entrance of Jubilee and sanitise their hands 

before entry.  The form room is the GCSE PE room on the ground floor. 

Children will stay in this area for the majority of the time.  They will move for PE/

Games, English, Maths and Science sets;  and option subjects where practical 

lessons are required, but will remain in their Year group. Lunch will be served in 

Mountbatten Hall and children will be seated in an area for their bubble.  Chil-

dren will also spend their break and lunchtimes in an allocated bubble zone.   

Collection will be from Car Park A at 4.25pm.  Please stay in your cars and the 

children will walk down to you. 

 

 



Year 11 

PE kit should be worn on Thursday (GCSE practical on Tuesday).   Please drop your 

son/daughter at Car Park A (the new area at the stables), at 8.30am . Please re-

main in your cars and let your son/daughter walk up the pedestrian path to Hil-

lingdon House.  They must use the front entrance of the Swire Building and  sani-

tise their hands before entry.  The Year 11 form rooms are the Science rooms on 

the 1st Floor. 

Children will stay in this area for the majority of the time.  They will move for PE/

Games, English, Maths and Science sets; and option subjects where practical les-

sons are required but will remain in their Year group. Lunch will be served in 

Mountbatten Hall and children will be seated in an area for their bubble.  Children 

will also spend their break and lunchtimes in an allocated bubble zone.   

Collection will be from Car Park A at 4.30pm.  Please stay in your cars and the chil-

dren will walk down to you. 

Frequently Asked Questions 

What is the protocol for a suspected or confirmed case of Covid-19? 

Government guidelines will be followed at all times, but the basic outline is as fol-

lows: Pupils will be held in our isolation area until parents can be contacted to 

collect.  The pupil will then need to be tested.  If the result is positive you must 

notify the school and quarantine for 14 days.  If the test is negative you can return 

to school but must show documentation confirming the negative result. 

What will happen if there is a second spike in infections resulting in another lock-

down? 

The Government has prioritised schools in its latest policies so the risk of closure is 

less.  Pupils should be able to continue with their studies at St Nicholas if a lock-

down including school closure does occur, supported by a full online provision 

including live lessons. 

What measures has the school taken to ensure that my child will be safe? 

We have an enhanced cleaning and disinfecting system in place.  Measures are in 

place to limit the number of close contacts for any particular pupil.  The three 

main control measures for all are regular handwashing, ventilation for all areas 

and Social Distancing. 

Does my child need to wear a mask? 

Pupils from Year 6-11 will need to bring in a clean plain navy, black or grey mask 

each day.  These will be worn in communal areas and on the minibuses.  They will 

not be worn in lessons.  If your son/daughter is exempt, please contact Mrs 

Wheatley who will provide them with an exemption card. We advise all pupil’s in 

Year 6-11 to also return with a pack of wipes and a small bottle of hand sanitiser. 

Will Social Distancing be in place around the school? 

Yes.  Social Distancing will be expected when not in bubble groups or moving 

around the school.  Year groups are being based in set locations around the 

school and teachers generally moving around rather then pupils, in order to limit 

risk of the spread of infection. 

What is the plan for shielding pupils who may be extremely clinically vulnerable? 

Latest Government advice is that all pupils should be able to return to school in 

September.  This is what we are expecting.  Please contact the school urgently if 

you do not expect your son or daughter to return to school for medical reasons. 

What happens if my child has a ‘normal’ illness? 

This should be treated in the normal way at home.  The key symptoms of Corona-

virus, which are likely to trigger a test are as follows: 

 A high temperature—this means you feel hot to touch on your chest or 

back 

 A new, continuous cough—this means coughing a lot for more than an 

hour, or 3 or more coughing episodes in 24 hours 

 A loss or change to your sense of smell or taste—this means you’ve no-

ticed you cannot smell or taste anything, or things smell or taste different 

to normal. 

Will you be taking regular temperature checks? 

Following advice from medical professionals as to reliability as an indicator, there 

is currently no plan to regularly check temperatures of all pupils and staff unless 

they become symptomatic.  We do ask all parents to check their children’s tem-

perature before bringing them to school. 



What if my child is unable to start in September, due to government guidance or 

travel restrictions. 

If, as a direct consequence of the Covid 19 pandemic, any of our pupils are unable 

to return to school on the first day of term please contact the school to advise. 

The school will then provide a plan on how they can access the curriculum, includ-

ing well-planned learning materials. 

Academic 

How will setting be accomplished given the disrupted education of many pupils? 

Setting is flexible and reviewed on an ongoing basis to ensure that all pupils learn 

at a pace that is appropriate for them. Pupils can be taught in sets as the bubbles 

are organised by year groups. 

What will be happening with GCSE exams next summer? 

The Government has announced that exams next summer will proceed as normal, 

though they may be scheduled later than normal.  The effect on Year 11 pupils will 

be minimal and we will update you in due course about any particular changes. 

What will the structure of the week look like? 

The structure of the week will be very recognisable, with 30 min lessons 

(sometime doubled), normal break and lunch slots, sport and co-curricular op-

tions.  All teachers will be in regular contact with their students to support transi-

tion back to ‘normal’ school.  There will be before and after school provision but 

no clubs in the first few weeks. 

Will pupils be able to access specialist teaching areas such as Art, DT, Music, Dra-

ma and Science? 

Yes this will all be planned into their timetable and additional cleaning will take 

place before a new class enters the room. 

What Year groups will require an iPad? 

Year 3-11 will require an iPad. 

Who do I contact if I have any questions regarding an iPad? 

Please email our IT Manager L.Knott@saintnicholasschool.net with any questions. 

Will there be a full sports programme? 

Yes, there will be a full programme in lessons.   

Will there be fixtures against other schools? 

The safety of pupils will be paramount in any decision to hold inter-school fix-

tures. It may be that sports fixtures for the Autumn Term are postponed but will 

restart as soon as we possibly can. 

What PE Kit should be worn? 

All pupil’s from year 6-11 should either wear skins with their skorts or shorts or 

may wear their tracksuit bottoms over their skorts or shorts.  They should wear a 

hoody or tracksuit top over their pe tops.  The PE department will advise all pu-

pils during their first lesson  on what days they will be outdoors.  On these days 

children should wear trainers to school and bring their outdoor footwear in a 

named plastic bag which they can keep under their desks until their PE lesson. 

Will there be individual music lessons? 

We have updated all of our smaller music rooms with screens so one-on-one les-

sons can still be continued. 

What is going to happen with trips abroad or in the UK? 

We have no plans to run any new trips in the Autumn term. 

Will the swimming pool be open in September? 

Owing to the guidance we are not planning on opening the pool in September but 

will continue to monitor any changes. 

Will the school be running the bus service? 

Yes, our bus service will be fully operational for the start of term.   

What measures have you taken to ensure that the buses will be safe to use? 

We will follow all of the government regulations including the use of hand sanitis-

ers when the children are boarding and exiting the buses, wearing face masks and 

allocated seating to include spacing and year groups.   

Who should I contact if I have any further questions about the school transport? 

Our Bursar, Mrs Y Mardel, will be on hand to answer any queries that you might 

have, contact: Y.Mardel@saintnicholasschool.net or 07966094854. 



 

Risk Assessment 

Our Covid-19 risk assessment can be found at 

https://www.saintnicholasschool.net/about-us/policies/  

 

 

https://www.saintnicholasschool.net/about-us/policies/

