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SAINT NICHOLAS SCHOOL  

LEARNING SUPPORT POLICY 
Note: This policy applies to all sections of the school including EYFS 
Reviewed February 2016 

Review Date January 2018 

1. PHILOSOPHY AND DEFINITIONS 
1. 1 Aims 

Saint Nicholas School strives to create an environment where each pupil can achieve to their own potential no 
matter what their ability. Through adult support and varying degrees of differentiation within lessons, all sections 
of the school seek to provide the opportunity for each pupil to access the curriculum, join in lesson activities and 
achieve success. 

The school’s policy on educational needs focuses attention to the learning of children across the full ability/age 
range. Pupils identified as having Special Educational Needs and Disabilities (SEND) at Saint Nicholas School 
are defined as:- 

• Pupils with a moderate or a Specific Learning Difficulty. 

• Pupils with emotional or behavioural difficulties. 

• Pupils with physical disabilities. 

• Academically Gifted and Talented pupils. 

2. BASIC INFORMATION 
2. 1 SENCO 

The Special Educational Needs Co-coordinator (SENCO) is Mrs Melanie Wright. 

The SENCO is responsible for overseeing the provision of education for pupils with SEND at Saint Nicholas 
School. This includes: 

• Seeing that all children with special needs are being helped appropriately, ensuring liaison with parents and 
other professionals. 

• Talking to and advising any member of staff who is concerned about a child. 

• Coordinating provision for children with SEND. 

• Making sure all written records are completed and appropriate Target Plans are in place. 

• Ensuring relevant background information about individual children is collected, recorded and up-dated. 

• Acting in a professional and ethical manner with due regard to confidentiality, data protection and human 
rights. 

2. 2 Learning Support Assistants 
Learning Support Assistants (LSAs) are used to support pupils with Special Educational Needs. LSAs are used 
to give specific support to individuals who have been identified by the SENCO or Heads of Sections. Through 
working alongside individuals within lessons, and some small group withdrawals, they enable pupils to access 
the learning and achieve against the objectives for each lesson. 

2. 3 Special Facilities 
The school has a number of special facilities which encourage inclusion. There are disabled toilets in the newly 
built sections of the school and also a lift in Swire House specifically built to improve disabled access within that 
area of the school. There are also a number of ramps which again make the site accessible for people of all 
abilities. 
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2. 4 Admission Arrangements 
See Admissions Policy 

2. 5 Collaboration with other agencies 
The school collaborates with a number of agencies so that the needs of each individual pupil can be catered for 
and the expertise of specialists can be utilised fully. These include: 

• Educational Psychologists. 

• Speech Therapists. 

• External learning Support Teams. 

• Occupational Therapists 

• Organisations which specialise in Dyslexia, Dyspraxia and Dyscalculia. 

• Local Education Authority (LEA) 

• Social Services 

2. 6 Complaints Procedures 
Should there be a complaint about the school’s S.E.N. provision the parent/guardian should be referred to the 
SENCO in the first instance. If the parent/guardian is an unhappy with the response of the SENCO they should 
be referred to the Head. 

3. POLICY ACTION - CURRICULUM AND EQUAL OPPORTUNITIES 
3. 1 Teaching and Support Arrangements 

• Form teachers and subject specialists should always seek to provide differentiated activities, where 
appropriate, in the delivery of the curriculum. This allows pupils to make progress against desired learning 
outcomes. 

• Teachers also run additional support classes when they feel they are required and these usually occur 
during or after the school day. 

• Throughout the school additional support within lessons comes predominately from LSAs who work 
alongside identified individuals. Additional support from the SENCO can be arranged if either the parent or 
school feels this is warranted but a charge is applicable and based on a half hourly rate. 

3. 2 Integration Arrangement 
Saint Nicholas School is an independent school which has high academic expectations of all its pupils; it also 
believes in equal opportunities so arrangements will always be made to integrate pupils who meet the academic 
requirements of the school but need support to access the curriculum or site. 

3. 3 Procedures to Follow When Requesting Learning Support 
If a Form Teacher has concerns about a pupil or has been approached by a parent who has concerns about 
their child they should inform the relevant Head of Section. The Head of Section may then: inform the SENCO 
so they can decide if: 

• The pupil can be supported with appropriately differentiated materials in lessons. 

• The pupil’s needs warrant further investigation through screening (by the SENCO) or formal external 
assessment through a support agency 

• Additional support is to be given in the form of: 

o LSA support during lessons 

o LSA support out of lessons 

o One to one, parent paid for, support from the SENCO 

3. 4 Special Needs Identification and Assessment 
Early identification, assessment and provision for any child who may have special educational needs and 
difficulties (SEND) is crucial. The SEN Code of Practice, to which schools, early education settings, LEAs and 
others must by law have regard, promotes a common approach to identifying, assessing and providing for all 
children’s special educational needs. To reflect that, the Code advocates a continuum of provision – a 

http://www.teachernet.gov.uk/docbank/index.cfm?id=3724
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graduated approach. Schools meet most children’s learning needs through “differentiation” of the curriculum, 
which means teachers tailoring their approaches to suit individual pupils’ different learning needs and styles. 

The Code stresses the importance of working in partnership with parents in all aspects of the pupil’s education, 
and of the pupil’s participation in making decisions and exercising choices in relation to their own education. 
This can help the pupil’s progress. 

3. 5 Staff Development 
At Saint Nicholas School we plan to provide opportunities for all staff to develop their ability to meet pupils’ 
individual needs. This is fulfilled by providing a programme of INSET which regularly focuses on developing 
teaching pedagogy. In addition, teaching staff and LSAs are encouraged to attend training sessions organised 
by external organisations which focus on developing specific areas of learning and learning difficulties. 

3. 6 Partnership with Parents 
The SEN Code of Practice document advocates strong partnerships between parents and school. The Learning 
Support Department endorses this view and feels the close liaison between parents and staff is essential to the 
implementation of the programme of each child. 

At Saint Nicholas School we encourage the parents of pupils with Special Educational Needs to be active 
participants in the education of their children. We do this through encouraging them to come into school 
regularly and discuss their child’s progress as well as making them actively participate in supporting their child 
at home. 

The SENCO will meet with the parents to discuss Educational Assessments by Psychologists, or sit in on the 
review and is happy to discuss any parental concern regarding a pupil at a mutually convenient appointment. 

4. MONITORING AND EVALUATION 
4. 1 Individual Progress 

Each term the SENCO will review a pupil’s progress. A decision is made as to whether the support offered is 
effective or if a child needs further support or investigation. 

The SENCO meets the LSAs on a weekly basis to discuss individual pupils and to monitor progress.  
Intervention programmes will be reviewed and altered if sufficient progress is not being made. 

5. POLICY AND IMPLEMENTATION 
Our school recognises the need for a constant review of its policy for children with Special Educational Needs 
and pays close attention to government guidelines. 

Communication is considered very important and all staff are familiar with methods and procedures for dealing 
with children with Special Educational Needs within the school. 

6. SPECIAL EDUCATIONAL NEEDS CODE OF PRACTICE 
6. 1 Special Educational Needs Code of Practice (Sept 2014) 

Saint Nicholas School adheres to many of the principles published in the Special Educational Needs Code of 
Practice (2014). However not all the guidelines are relevant to our school because we are an independent 
school and do not belong to the local education authority. 

A copy of the SEN code of practice can be found at: 

http://www.education.gov.uk/publications/SEN 

 

http://www.education.gov.uk/publications/eOrderingDownload/DfES%200581%20200MIG2228.pdf
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