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SAINT NICHOLAS SCHOOL  

CHARGING AND REMISSIONS POLICY 

 
Note: This policy applies to all sections of the school including EYFS 

Reviewed September 2016 

Review Date September 2017 

1. INTRODUCTION 
The aim of this policy is to outline the procedures for charges made by the school to pupils for supplies or 
services. The policy will be made available to all staff carrying out the functions detailed in this policy. 

2. SCHOOL FEES 

2.1 Registration Fee 

A non-refundable Registration Fee of £100 per pupil is charged on application to the school for places. 

2.2 Admission Fee 

The Admission fee of £500 for pupils joining the school or moving from Year 6 to Year 7 will be deductible from 
the final account when pupils leave the school. 

2.3 Year 11 deposit 

A £100 returnable deposit will be added to the Autumn Term fee accounts of all pupils entering Year 11, to be 
refunded after the Summer Term on the safe return of all text books and settlement of any outstanding extras. 

2.4 Payment of fees 

The fees of each term are payable on or before the first day of the term, by direct debit, for which they are due. 

A full term’s notice is required before the withdrawal of a pupil or the removal of a child’s name from the 
admissions list.  Notice must be presented, in  writing, to the Headmaster by the first day of term at the end of 
which a child is due to leave, or, in the case of withdrawal from the admissions list, of the term before entry.  The 
Headmaster will send a written acknowledgement, at which point notice will be deemed served.  In default of the 
required notice, duly acknowledged, a full term’s fees will be charged. 

The Headmaster has the right to order a pupil to be excluded from school, either permanently or temporarily, if 
that pupil has committed a grave breach of discipline, or for the protection of other pupils or in the interests of the 
school as a whole.  In this event, no claims will be accepted for the return or any portion of the fees payable for 
that term. 

No reduction or remission of fees is given in cases of absence.  In the event of the contract between the parents 
and school becoming incapable of fulfilment by the school owing to a supervening event beyond its control, the 
school will be entitled to retain all fees already paid and to recover those not paid in full. 

Monthly payments over 9 months can be arranged through the school accountant by direct debit. 

2.5 Examination Fees 

GCSE examination fees are consolidated into the tuition fee structure. A fixed sum, covering the costs of 
examination entry fees and a charge for invigilation, will added to the fee invoices in the spring term in both Year 
10 and Year 11. Other examination fees are charged separately.   

3. SCHOOL MEALS 
Schools meals are included in the school fees 

4. SCHOOL VISITS 

4.1 Educational visits and trips 

All non-residentual trips are included in the school fees.  Pupils will be charged for all residential school visits. 
Parents are asked to acknowledge their acceptance of the charge by returning a signed acknowledgement slip. 

4.2 Sports fixtures 
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The school will cover the transportation costs of all school fixtures and events. 

5. EXTRA-CURRICULAR SUBJECTS 
A range of music, language and other subjects are offered out of school hours.  Teachers are self-employed and 
invoice and collect their fees separately.  A half-term’s written notice of withdrawal from these activities is 
required. 

Food Technology and Design Technology 

Pupils are asked to provide ingredients for food technology and may also be asked to pay a small amount 
towards projects in Design Technology. At GCSE pupils in Design Technology pay for all their materials for their 
projects which they may take home following external assessment. 

6. REVISION GUIDES 
GCSE revision guides are occasionally sold through the school at minimal cost.  These guides are 
recommended to pupils but purchase is optional. 

7. PHOTOCOPYING 
Any personal photocopying done by staff or pupils will be charged at cost. 

8. LOST OR DAMAGED PROPERTY 
Pupils are expected to pay the cost of the replacement of any books (i.e. library books, homework diaries) they 
lose or damage. 

If a pupil has caused physical damage to the school (i.e. broken window) as a result of misbehaviour the 
Headmaster has the discretion to ask the pupil’s parents for a contribution toward the cost of repairing the 
damage. 


