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Dear Parents

Welcome to the Senior Department of Saint Nicholas School. Whether you have joined us from the
Junior Department or you are new to the school, we would like to thank you for choosing this school
and look forward to developing a strong home-school bond that will help to secure a successful
career in secondary school for your son or daughter.

Saint Nicholas has an outstanding reputation for GCSE results but we also aim, using our relatively
small size and high staff-pupil ratio to advantage, to provide an education that responds to the
individual needs of the pupils. The transition from child to young adult which takes place during this
phase of education is not always an easy one, so we aim to offer personal guidance and pastoral
advice which complement that given at home. Our aim is that pupils leave us at sixteen equipped to
deal with the challenges of the next stage of their lives, both social and academic.

Saint Nicholas offers excellent facilities, including a superb Sports Hall and Theatre, recently
renovated tennis courts, and additional teaching rooms made available for the Senior Department as
a result of recent building projects. Once again, the particular size of the school means that many
opportunities are presented to all pupils, rather than just a few as is often the case in larger schools.
Those with enthusiasm and a readiness to accept challenge are able to represent the school in a
wide range of different sports, as well as in music and drama.

I do hope you find the information in this booklet helpful in answering any questions you may have
about Senior Department life. Please do not hesitate to contact subject staff or form staff if any
problems arise, the Senior Leadership Team will always be willing to discuss important matters with
you, and the school secretaries are available to answer routine enquiries.

Mr K Knight
Headmaster




School Aims

The school aims:
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to enable pupils to acquire the knowledge, wisdom and self-discipline appropriate for further
education, employment and adult life

to ensure that all pupils have the opportunity to develop their intellectual, physical and creative
gifts, across a broad and balanced curriculum

to provide a range of extra-curricular opportunities at lunchtime and after school

to promote the personal development of pupils, encouraging lively and enquiring minds, respect
for themselves and others and a high regard for truth

to promote self confidence, integrity, social responsibility and awareness in pupils

to generate a happy atmosphere and offer support to all members of the school community

to encourage pupils to show respect and active concern for their school surroundings and for the
wider environment

to encourage pupils to be aware of the needs of the community beyond the school and to give
service

to provide the stability and security of continuous education on one site, spanning the infant,
junior and senior age ranges from 4-16 years

to provide a stable environment in which every pupil can achieve the highest standards in all
aspects of school life in preparation for the challenges of the future.
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Supporting your child throughout the secondary level of education is a demanding task and few

parents are spared a difficult year or two. Successful transformation from childhood to adulthood

requires the careful management of the teenager in the transition from dependence to
independence, both at home and at school. This sounds simple enough! Parents often ask us for

advice in dealing with adolescents both in and out of school. The following paragraphs outline a few

of the more common queries and offer a few suggestions, based on our experience. These are

intended to be positive and constructive! People obviously have different opinions and we, as a

school, will endeavour to come to agreement with you to ensure your child has a happy and
3dz00S8SaaFdzA LI aal3dasS GKNRdAdAK GKS aSO2yRIFENER adl 3S
size is that you will soon meet and get to know the senior staff, both formally and informally.

What can we do to smooth the transition into the Senior Department?

One of the major differences between primary and secondary school life is the change from

essentially one teacher and one classroom to an eleven period day with constantly changing

teachers, rooms, equipment and books. To begin with, Year 7 pupils need plenty of time at the start

of the day, both at home and then in school, to organise themselves for nine subjects in one day.

Strategically positioned lists and timetables often help considerably. Having equipped your child

with mathematical instruments, calculator, dictionaries, overalls and so on, it is most helpful if he or
sheisencouragedtoloo] F FGSNJ 6KSYX OKSOlAy3a GKIG GKS yFYS
t NELISNIIeQ ¢KSy ySOSaal NEO®
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there is plenty of evidence to support your arguments in case of need! Support in completing
homework tasks is very helpful initially, as is the provision of a suitable working space at home.
Because of our shorter school year, the substantial amount of homework set does have an impact on
school day evenings throughout the senior stage. Most Year 7 pupils find that life is easier if they set
aside a regular time each evening to do homework, although this obviously depends on family
commitments. Homework should not be allowed to take over the entire evening, however, at least
after the settling-in period. Incidentally, there is no evidence that listening to music whilst doing
homework helps concentration - in fact, the reverse may be true! Nevertheless, this may sometimes
be the compromise needed to get the job done. Help and advice are available to pupils during form
time and in PSHE lessons during the first few weeks of term, and pupils have the opportunity to ask
guestions and raise any problems. Further sessions at appropriate times are devoted to revision and
preparation for examinations.

Should we intervene at school?

For relatively minor events, such as the lack of completion of a piece of homework because of an
unforeseen occurrence, you may wish to write to the form teacher on behalf of your son or
daughter. As he or she moves up the school, please allow the matter to be dealt with personally by
the pupil, if this is appropriate, to help in the transition from dependence to self-reliance. Whether
or not you choose to write a note will depend upon the particular circumstances and the maturity of
the individual pupil, and you of course are in the best position to make that judgement.

The decision whether to intervene to support your child becomes more difficult as they get older,
especially if you feel that a problem is not being fairly dealt with by staff or other pupils.
Adolescents are often anxious not to appear dependent and they may ask parents not to become
involved. Your child will usually give you a version of events from their own perspective, which may
be emotive if they are upset. On these occasions, it may be beneficial to try to discuss other possible
points of view with your son or daughter. A great deal of time can be spent by staff in school gaining
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information can be exchanged and strategies discussed.

Any general criticisms you may have of the school are best dealt with by direct liaison with the staff,
without the knowledge of your son or daughter. Pupils generally make better progress when the
home and school work together to provide effective support and guidance.

How can wehelp with homework without causing upset?

Older senior pupils often resist parental interest in their homework tasks, lest this should lead to
criticism or further work! It is a good idea to establish a genuine interest in homework from an early
stage so that this will become the norm throughout the seniors. Parents should always try to find
something encouraging to say about any piece of work, as well as suggesting future improvements.
Any request for advice should be welcomed, despite the fact that it will always come at an
inopportune moment!

It is sometimes difficult to know to what extent help can be given with homework. As a general rule,

all help is beneficial, provided the pupil understands what has been written. Few students achieve

theirpotSY G Al £ gAGK2dzi | tAGGHES KSELI YR YdzOK Sy 02 dz
however. Any help, however well intended, can lead to false predictions being made about your
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How can we best advise in decisions that need to be made at school?

At senior level, education issues are best decided in a three-way approach, involving parents, pupil
and the school. Pupils sometimes dislike having decisions made for them, but often do not have the
experience or confidence to move forward independently. Encouraging young people to talk to
adult friends and relatives can be useful in promoting a mature approach. Form teachers are always
available for one-to-one discussion with pupils. Careers staff are also happy to discuss issues such as
GCSE option decisions and choices for 16+ education. The school maintains a comprehensive
selection of brochures for local sixth forms and colleges which pupils may look at during break times.
Parents are also welcome to browse through them. Both parents and pupils are always invited to be
present at all decision-making interviews carried out in school.

How can we best support the school?

Perhaps the best way to help your son or daughter A & (2 &adzlll2 NI (GKS &ao0OKz22f Qa
extent possible. The school, for its part, will always be flexible in educating pupils as their parents

wish, within the constraint of benefiting the majority of pupils at the school. It is unlikely that any

parent will be in full agreement with every policy and rule that we have. Nevertheless, the most

successful pupils are those who see that school and home are working together on their behalf.

Parents are sent a copy of the school rules each year in the hope of avoiding conflict that can occur

GKSY LlzLoAfa OfFAY (KFd WS@OSNEB2YyS StasS Aa R2Ay3 )
doubt defy the rules from time to time and will then have to take the consequences. We think it

very important that punishments are fair and consistent and experience has shown that most pupils

KFE@gS | 322R dzy RSNRGlIYyRAY3 2F (KS WLldzyAaKYSyid o
appearance pose a perennial problem in all schools. Individuals often try to push the boundaries in

these areas and are quick to accuse staff of taking trivial issues too seriously. Parents can be very

helpful in this respect by keeping an eye on appearance and by being aware of the school rules for

make-up, jewellery, hair and uniform.
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is so much cheaper?

Holiday absence (especially more than a day) at senior level does interfere significantly with

learning, as all staff worktol G A IKGf & &34 NHzZOGdZNBR AO0OKSRdzA S 2F fSa
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lessons may also be affected and any associated loss of confidence may spoil the whole topic or
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problem of jet lag. For similar reasons, we do not permit pupils to miss half or full days around half

term or at the beginning and end of term. We do have long holidays and it is vitally important that

pupils do not miss any days of what is a very tightly packed schedule.

The Education (Pupil Registration) Regulations 1995 state that only the Head can grant leave of
absence for pupils of compulsory school age. Furthermore, if a child fails to return within ten school
days of the agreed date (excluding sickness), his or her name should be taken off the register
(Regulation 1(1)(e)). Written authorisation should therefore be sought from the Headmaster for any
unavoidable absence during the term.

Staff policy over holiday absence during the term is not to spend time in assisting those who have
voluntarily missed school when others may be in need of help. However, teachers will direct pupils
to the work they have missed for copying up. Of course, illness is an entirely different matter and
teachers will assist all they can in providing work during the absence if you consider this appropriate,
and in monitoring pupils when they return.

How much of our family affairs should we share with the school?

This is of course a matter for your discretion, but it can be a great help to teachers in supporting
pupils to know if there are any unusual circumstances outside school which need to be taken into
account. Please do not hesitate to contact the form teacher or subject staff at any time. All family
matters will be dealt with in confidence.



The Senior Department Day
Times of the Day

Registration takes place in form rooms at 8:45 am, by which time pupils should be present. Please
note that staff supervision of pupils does not begin until 8:30 am. Pupils arriving at school by car
should alight in the drop-off zone or junior car park and walk to the main building through the infant
playground. This is an important safety regulation. Pupils will need to arrive at school to allow
sufficient time before registration to visit their locker and prepare their books for the first four
lessons. Punctual arrival for registration is important both as training for employment and so that
everyone can be given essential notices for the day.

The school day in the Senior Department is divided into eleven periods. All pupils have a personal
copy of their timetable and homework timetable, as well as information about any PE/Games kit
needed on a daily basis, kept in the front section of their Student Planners.

There are two assemblies each week. One is a whole school assembly and the other is comprised of
traditional pupil or teacher led assemblies or house meetings.

Form time is used by the form staff for the weekly check, usually on Mondays, on the use of Student
Planners, when guidance may be offered to pupils or criticism made. The Planner must be signed
each week by the pupil, a parent and the form teacher or tutor and there is space for any
communication you may wish to send to form staff. Please note, however, that if a speedy response
is required, it may be more convenient to email staff directly. Staff may also use this space as a
means of communicating with parents. Parents are encouraged to inspect the Planner on a regular
basis, as it will usually give a good indication of how conscientiously homework is being done, as well
as providing an opportunity to give praise and encouragement where this is due. The homework
timetable in the front of the Planner indicates the subjects being set. Parents are also asked to sign
in the correct box on page 15 of the Planner to indicate receipt of each Newsletter. Parents may
also wish to encourage their children to use the pages at the front of the Planner to record their
personal achievements.

Break and Lunchtime Arrangements

Pupils may bring snacks to eat during morning break. All senior pupils eat lunch together in the
Mountbatten Hall. School lunches can be ordered through the Housekeeper or School Secretary.
Alternatively, pupils may bring a packed lunch.

End of the Day

At the end of the final lesson of the day at 3:50 pm, pupils are required to de-register in their form
rooms. They will need to return to their lockers on being dismissed at 4:00 pm in order to prepare
books needed for homework; the collection time for senior pupils is therefore shortly after 4:00 pm.
Any pupil who has not been collected by 4:15 pm will be taken to wait in the main office. As car
arrivals can easily be seen from this location, parents may park and remain in their vehicle until their
son or daughter joins them. In the event of their non-arrival, parents should report to the school
office. Any parent who is unavoidably delayed beyond 4:45 pm should telephone the school
secretary at the earliest opportunity so that arrangements for supervision can be made. We would
ask that parents make every effort to avoid being late in collecting children as the office is a working
rather than childcare environment.

Pupils may attend homework club until 5.30pm each day on a regular or ad hoc basis.



Contacting Teachers

There will be times when you wish to meet a subject teacher or form teacher to discuss a particular
issue. The staff are very keen to work in partnership with parents on these occasions and are willing
to address your queries and concerns. However, staff are often busy during the day and, unless it is
a problem that has immediate consequences, we ask you to make an appointment through the
school office. This will enable the teacher to address the problem without any other distraction.

It would be helpful if you could indicate to the school secretary the nature of the enquiry, if possible,
so that the member of staff can have to hand any relevant information.

We would encourage parents to contact staff via email whenever appropriate.




Health and Safety

As the care and safety of your child are paramount, a number of procedures have been set up to
protect your child whilst in school.

Lae Arrival of Pupils between® ¢ 9:00 am

Pupils who are unavoidably late for morning registration should report to the school office in
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lateness may be unavoidable at times, but a prompt start to the day is appreciated as there are

often notices and instructions to give to the pupils at this time of day.

Visitors and Arrival at School after 9:00 am

When school is in progress, all parents, pupils and visitors arriving in school must report to the
School Secretary in the school office in Hillingdon House. This ensures that staff are aware of who is
on the premises for reasons of safety and security.

Any parent collecting or returning a pupil for a medical appointment or other reason during the

school day must report to the school office. This official procedure is an essential requirement for
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at the beginning and end of the school day.

Leaving School Premises

If possible, medical appointments should be made during the holidays or outside school hours. We
accept, however, that there will be occasions when pupils have to leave the premises for
appointments. In this case, we request that the form teacher be given the information in writing
prior to the appointment. Parents arriving to collect pupils must report to the school office so that
the pupil can be collected from the classroom by the School Secretary. On return to school, please
F3FAY NBLRNI (2 (GKS a0OKz22ft 2FFAO0S 6KSNB (KS LidzLIA

Medical and Social Information

To ensure that the staff are able to support pupils as fully as possible, the form teacher should be
made aware of any problems that may affect your child whilst in school. Therefore, at the beginning
of each year we request that you complete a form which informs the school of any changes in
circumstances. Medical information is essential for the safety of your child and a Parental Medical
Consent Form must also be completed at the start of the year. If there are changes during the year,
this information should be updated as necessary.

Absence, lliness afttcidents

Parents are asked to provide written details of any lateness or absence due to medical
appointments. A note should also be written to the form teacher if a pupil is unable to participate in
a physical activity.

Parents are asked to note that the school does not encourage parents to take their children out of
school at any stage during the term and full attendance is expected up to and including the last
day of term. In exceptional cases, authorisation for absence may be sought by writing to the
Headmaster at least a week in advance of the intended absence.

10



In the case of illness, the school should be notified by telephone before 9:00 am and a letter of
explanation must be given to the form teacher on return to school.

The procedure for a pupil who is taken ill during the day is as follows:

The member of staff who is in charge of the pupil at the time notifies Mrs Hitch. The situation is
assessed and, if the pupil is too ill to return to the classroom, he or she is taken to the medical room
and the parent or guardian informed and asked to collect their child as soon as possible.

School regulations do not allow staff to administer any form of medicine except Paracetamol tablets
and throat lozenges, which are available from Mrs Hitch as a controlled dose and only on receipt of
written permission from the parent.

If pupils need to take any other medicine at school they must bring a letter from parents stating

when they need to take it. A single dose of the medicine should be left with Mrs Hitch on the first
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to this rule is for an asthma inhaler which is kept with the pupil, as well as a named, spare inhaler

kept by Mrs Hitch. Special arrangements can be made for pupils undergoing long-term medical

treatment.

Parents are asked to ensure that no pain Killers, throat lozenges or other medicines are brought to
school by pupils for use under circumstances other than above.

Accidents do happen in school from time to time and staff will deal with this in an appropriate
manner. Water only will be applied to cuts and grazes and nosebleeds.

In the case of anything which is felt to be of a more serious nature, Mrs Hitch will be informed and
parents contacted as soon as possible. All head injuries are notified by a telephone call home.
Parents are then able to choose whether they feel they would like the injury looked at by a doctor
and, if necessary, they may collect their child. For this reason, it is important that the school is kept
up to date with new addresses and contact numbers.

School Trips

The school offers a wide range of trips; those arranged in school time often enhance and support
classroom work, but pupils also have the opportunity to participate in extra-curricular activities such
as theatre trips and sporting events. In advance of the proposed trip, parents will always be
informed by letter of the date, departure time, return time and any other details. It is essential that
the school receives written consent for the activity from parents. The return slip attached to the
letter must therefore be returned to school before your child can be considered for the trip. Pupils
usually wear school uniform, but full details will be given in the information letter from the teacher
organising the trip.

Parental consent is not requested for individual sports fixtures, but parents are asked at the
beginning of the academic year to give their consent for attendance at away fixtures during the year.

A large number of out-of-school trips and visits are arranged for senior pupils, mostly on a subject-
departmental basis. We hope you support us in the philosophy that these experiences outside the
classroom augment those in school in many ways, not least socially. The overall annual programme
for each year group is carefully monitored and we try to keep the costs down to an acceptable level.

11



The detailed organisation of each trip is the responsibility of the teacher in charge. Therefore
decisions about rooming, mobile phones and such like will be made by the teacher in charge in the
interests of the trip as a whole.

The collection of pupils after school trips can sometimes cause problems, as it is impossible to
LINBERAOG SEIOiGte 6KSy | 021 0K éAff NBGdzNY | FG§SNI |
occasions. For this reason, senior pupils are permitted to take mobile telephones on school trips, at

their own risk, although they must leave them in the school office at any time when they are in

school.

Car Access and Parking

A one-way system is in operation at peak times, with cars entering the school site through the main
gates and along the main drive. Parents are requested to park in the junior playground to drop off
or collect their children, before leaving the site by means of the drive to the North of the
playground. There is also a drop off zone in operation by the side door of Hillingdon House. To
avoid blocking the public highway, parents are asked to queue two abreast along the main drive
whilst waiting to park. It is essential that parents do not obstruct the main drive by leaving vehicles
unattended on the drive at these times. It is helpful if parents park efficiently on the playground and
leave promptly to allow others to park.

A few parking spaces are available in front of Hillingdon House for any parents wishing to call in to
the school office. Parents of infant pupils who have an elder brother or sister in the school may also
wait in this area at the end of the day.

All drivers must take the utmost care whilst driving on site, especially when reversing during parking.
All small children must be closely supervised at all times in the car park.

Health and Safety Policy

The school constantly reviews and updates all aspects of its Health and Safety Policy. This includes
our Drugs Policy, a copy of which may be collected from the school office on request.

12



The Curriculum

Teaching programmes in the Senior Department are based on the National Curriculum for Key Stage
3 (Years 7 - 9) and Key Stage 4 (Years 10-11), which lead to GCSE examinations taken at the end of
Year 11. All Year 7 pupils at Saint Nicholas study English, Mathematics, Science, ICT, French,
German, Latin, Geography, History, RE, Art, Music, Drama, Design Technology, Food Technology,
PSHE and PE/Games (including Swimming). There are also opportunities to participate in extra-
curricular activities such as Drama, Ballet, learning to play a musical instrument and the summer
musical. All subjects are taught by specialist teachers.

The majority of Year 7 pupils will not previously have studied such a wide range of subjects in so
many specialist rooms. However, experience shows that they soon adapt to moving around the
school and remembering all the books and equipment they need for each lesson. In theory there
could be as many as eight or nine transfers per day, although in practice many subjects are taught in
double periods.

The following paragraphs indicate what Year 7 pupils may expect to encounter in each subject when
they join the Senior Department. A separate GCSE information booklet for parents is published by
the Careers Department when optional GCSE subjects are considered during Year 9. Pupils generally
take ten subjects at GCSE, including English, English Literature, Mathematics, Single Sciences or
Double Science, ICT and French, together with three or four optional subjects.

English

At KS3, English is taught in mixed ability groups, focusing on speaking and listening, reading and

writing. The lessons are challenging and accessible, using high quality literature to provide a good

Y2RSt F2NJ GKS aidzRSydaQ 26y oNRGAYy3IAST ogKAfad |fa
identified as gifted and talented in this subject are given support through extension material and

cross curricular seminars. Equally, those students identified as needing more support may receive
extratuitionviatheW2 NAGAY 3 / KIFffSy3aSQ YSyi2NJ aOKSYSo
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poetry from our literary heritage as well as studying more contemporary poetry. There will be

several opportunities for students to write creatively in a range of different contexts. Students will

also study and produce a variety of media texts, such as soap operas, film trailers, television adverts,

and even science fiction films. In Year 9, students will be introduced to linguistics through an

exploration of the conventions of spoken language.

In Year 10, students are set according to their ability and follow the OCR English Language GCSE and

the OCR English Literature GCSE through to the end of Year 11. The KS3 curriculum is designed so

GKIFIG addzRSyaGa NBE @SNE ¢Stf LINBLINBR Ay (KS aflAf
and final examinations they will face at KS4.

We aim to nurture a love of reading, literature and language in our students, with the hope that they
will continue to study English at A Level and beyond.

Mathematics
Pupils take three periods of Mathematics each week in years 7, 8,9 and 11 and 3 and a half in year

10. Pupils are taught in sets. Years 10 and 11 classes are divided into 3 ability sets. Pupils in sets 1
and 2 do the higher tier GCSE whilst those in the third set do the foundation tier GCSE.

13



¢tKS wySe al 1KaQ &S NatlcughaitTrears Bta 6. ThisZis2alpdpil-cantred A Y dza
mathematics course for pupils aged 11-14, which provides complete coverage of the National

Curriculum at Key Stage 3. The pupils continue to develop work done in the Junior Department in

the areas of Number, Algebra, Shape and Space and Data Handling.

The scheme has been carefully designed to be open and accessible to pupils of all ages and
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Numeracy Strategy, regularly revisiting key concepts and promoting familiarity through practice.

Tasks are differentiated to provide a variety of activities for pupils of differing interests and

aptitudes, to encourage positive achievement. The materials also provide opportunities for regular

assessment and form an excellent foundation for GCSE work in later years.

Science

All pupils from the ages of 11 to 16 study Science in accordance with the National Curriculum.
Science is a popular subject with the majority of Year 7 pupils, as it provides many opportunities for
extended practical work with exciting new equipment. Pupils often have to make decisions when
designing their own experiments and there is much scope for creativity as well as the more
traditional scientific disciplines of problem-solving and analysis.

Every opportunity is taken in Year 7 to extend work done in Key Stage 2 and to consolidate the main
basic skills of planning, obtaining results and observation, before analysing and evaluating their
results. In this context we look at solutions, various types of living things, energy, elements and
compounds, electricity and reproduction.

Practical work is carried out in purpose-designed laboratories, with pupils working in various
configurations to encourage both individual and team work. All pupils are encouraged to work at
their highest level and to use available resources to the full.

The course in Year 8 and 9 follows a similar format, further developing individual confidence and
LJdzLJA £ & ©oth@ractichl dndacadeyhic areas.

In Year 10, the pupils make a start on the AQA GCSE modular course, and the majority will study
Biology, Chemistry and Physics separately. Some pupils may opt to study Core Science and
Additional Science.

Informationand Communication Technology (ICT)

All senior pupils are timetabled for two periods of ICT per week, during which they follow a specific
programme leading to GCSE ICT, which they may choose to take as an option in Years 10 and 11.

Year 7 pupils follow a broad-based course, following on from junior work and designed to lay
foundations for skills that will be further developed throughout the five years of secondary school.
Pupils gain an understanding of the workings of the computer itself and explore the major software
applications for the ICT syllabus, including Word Processing, Spreadsheets, Databases, Desktop
Publishing, Graphics, Multimedia, Control Programming, Data Logging and use of the Internet.

In Years 8-11 study is progressively developed and the advanced features of the software are
introduced. The operating system and networking facilities are introduced and explored as pupils
are encouraged to become confident, responsible users of information systems and software tools.

The course during Years 10 and 11 is geared to a programme of theory modules and practical work
in preparation for GCSE ICT.
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French
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and writing. These four skills are examined at GCSE level. Students also study the culture of the

countries where French is spoken.

From Year 7 great emphasis is placed on accuracy, particularly when writing and speaking French. In
Y{o aGdzRSyGa dzasS GKS W9y O2NE ¢NRO2f 2N5 b2<\3|z®étt
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We recommend that students purchase their own bilingual French/English dictionary before starting
in the Senior School.

German
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enabling the pupils to make an informed choice at the end of the year when they choose to study
either German or Latin in Years 8 and 9. German is an optional choice as a GCSE subject.

During Year 7 the pupils learn greetings and how to give their names and ages, as well as discussing
their brothers, sisters and pets and where they live. The emphasis is on speaking, but they also
make a start on the other skills of listening, reading and writing, which continue throughout the
Senior Department, and are needed for GCSE.

We recommend that pupils purchase their own copy of the Collins bilingual German/English School
Dictionary for use in Year 7 and above.

Latin

Latin is far from being a dead language! It may well be no longer spoken, but its influence on English
and other modern foreign languages is immense. At Saint Nicholas we study the Cambridge Latin
Course. This revolves around the life of an actual person who lived in the city of Pompeii in 79 AD.
Historical detail and cultural aspects are therefore included, as well as the language and the
influence of Latin on modern foreign languages such as French, Italian and Spanish.

Pupils in Year 7 study Latin for one period per week. At the end of Year 7 pupils must choose
between Latin and German, as described above. Latin can be taken as a GCSE subject and this can
be a very worthwhile choice. Employers in all sorts of fields are heartened to see Latin on a GCSE
certificate!

Geography

Geography is concerned with investigating the world, its physical systems and human activities
within a spatial framework. The study of geography in the Senior Department is taught from the
stance of enabling pupils to make sense of the world and therefore is based on a number of themes
which are outlined below.

The Year 7 geography curriculum consists of the study of different types of geography, settlement,
weather and rivers. In addition to this, many map skills are learned including using latitude,
longitude and grid references, giving directions, interpreting photographs and using Ordnance
Survey symbols.
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The Year 8 geography curriculum consists of the study of weathering and erosion, rivers, coasts,
industry, farming, energy and the environment. In addition to this, river fieldwork is carried out in
the Spring Term and pupils complete a project about this.

The Year 9 geography curriculum consists of the study of natural environments, plate tectonics,
continental drift, volcanoes, earthquakes, tourism in the UK and Majorca, the European Union and
development.

Pupils will also undertake fieldwork during Years 7 to 9 in order for them to learn the skills required
in the collection of data and also the writing up of their enquiry. Other visits are also made in order
to consolidate and enhance previous learning.

Pupils may opt to study geography at GCSE in Years 10 and 11. This is a modular course and pupils
take four modules. These are based on Human geography, Physical geography, The Global Challenge
FYyR {{1{Affa IyR fa2 GKS& dzyRSNIF{1S | /2y {iNRffSR

History

History in the school follows the route prescribed by the National Curriculum for Key Stages 3 and 4.
In Year 7, pupils study three units; Britain 1066-1500, Castles and Crusades. Within each of these
units a variety of investigations are carried out on topics covering economic, social, cultural and
political issues.

While knowledge is very important, pupils are encouraged to develop a variety of skills such as the
critical analysis of evidence and linking cause with consequence. As pupils progress through the
school they encounter a variety of units offering different perspectives and views reflecting the
world in which they live, from the French Revolution to World War .

The History department organises many relevant trips for pupils. In the past visits have been as far
afield as Belgium and Berlin.

A range of topics concerned with citizenship are also covered, such as honouring our soldiers and the
development of Parliament.

History is offered as an option for GCSE study and whilst proving a very popular choice, the groups
are still small enough to allow for opinions to be expressed in lively debate.

RE

Saint Nicholas School has a Christian ethos and therefore the study of religion is an important
subject in Years 7, 8 and 9. It is not denominational, however and all religions are studied in the
curriculum.

Art and Design

Key Stage 3 In art, craft and design, pupils explore visual, tactile and other sensory experiences to

communicate ideas and meanings. They work with traditional and new media, developing

confidence, competence, imagination and creativity. They learn to appreciate and value images and

artefacts across times and cultures, and to understand the contexts in which they were made. In art,

ONJ Fi FyR RSaA3Ays LIzZLAf & NBFE SOG diNgqialityDhkldet @8 2y |
and meaning. They learn to think and act as artists, craftspeople and designers, working creatively

and intelligently.
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During the key stage pupils will be offered the following opportunities that are integral to their

learning and enhance their engagement with the concepts, processes and content of the subject.

The curriculum will provide opportunities for pupils to:

work independently and collaboratively, taking different roles in teams
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engage with contemporary art, craft and design, working with creative individuals and in

a.
b. explore areas that are new to them, including ideas, techniques and processes
C. NBalLRyR (2 (G(KS a0kK22f Qa
d.
creative environments where possible
e. work with a variety of genres, including contemporary practice
f. engage in interdisciplinary and multidisciplinary practice within the arts
g. make links between art and design and other subjects and areas of the curriculum.
Art and Design GCSE

This is a broad course exploring practical and critical/contextual work through a range of
2D and/or 3D processes and new media and technologies. It is a course where candidates
can work in appropriate art, craft and design materials and processes. Candidates should

produce practical and contextual work.

The course has two units of work. 60% weighting for the Portfolio of Work and 40%
weighting for the Externally Set Task.

Music

During their music lessons in Years 7-9, pupils work on the music attainment targets of Listening &

Appraising, Performing and Composing. There is a strong practical element to the course with
opportunities at every stage to compose and perform, both individually and in groups, pieces of

music using keyboards, glockenspiels, percussion and other instruments. The units are as follows:

Year seven:

= =4 -4 —a _a 9

Year 8:
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Year 9:
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What makes a good tune?
Elements of Music,

Major and Minor

. AT S G Qarmen LIS NI
Caribbean music

The Beatles

Music and dance in the 50s,
Writing melodies,

G F Handel & WA Mozart
Jazz

Japanese music

12 bar Blues
Ground Bass
Motifs
Minimalism
The Concerto
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http://curriculum.qcda.gov.uk/key-stages-3-and-4/subjects/key-stage-3/art-and-design/programme-of-study/index.aspx?tab=1#note5_1_a
http://curriculum.qcda.gov.uk/key-stages-3-and-4/subjects/key-stage-3/art-and-design/programme-of-study/index.aspx?tab=1#note5_2_a
http://curriculum.qcda.gov.uk/key-stages-3-and-4/subjects/key-stage-3/art-and-design/programme-of-study/index.aspx?tab=1#note5_3_a
http://curriculum.qcda.gov.uk/key-stages-3-and-4/subjects/key-stage-3/art-and-design/programme-of-study/index.aspx?tab=1#note5_4_a

In years 10 and 11 Music is available as a GCSE option. We currently study the Edexcel specification.

The music department has very good facilities, including a music classroom, keyboard room and a
suite of music rooms on the top floor, which are used as rooms for individual tuition. The school is
fortunate in having the expertise of a number of professional musicians offering tuition in the
following instruments: (others can be taught if required and on request)

Mrs S Kinsella ¢voice and piano
Mrs C Hodgson ¢ piano

Mrs J Jones ¢ violin

Mrs F Long ¢ Flute

Mr | Clay ¢ Clarinet and Saxophone
Mr T Halliday ¢ Guitar

If your child would like to receive instrumental tuition please e mail the Head of Music, Mrs Scott:
head_of music@saintnicholasschool.net

The department runs several extra curricular activities which your child would be very welcome to
attend including choirs and instrumental groups.

Drama
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with others. Students will be encouraged to express ideas through a variety of forms, for example;

role play, mime, physical theatre and improvisation, promoting both self-confidence and drama

skills. They will be encouraged to reflect and evaluate their work and the work of others in a

constructive manner and co-operate in groups, developing an awareness of the needs of others and

self discipline.

Over the three year period students will be introduced to the many and varied areas of drama and
theatre including play text, film, theatre history and its styles, television and musical theatre.
Students will be encouraged to explore, create and participate in this, dominantly, practical subject.

In KS4, students will follow the AQA syllabus. This GCSE course aims to encourage skills of creativity,

self confidence, concentration, self discipline and communication. Explored through practical skills,

evaluation, analyses and performance, students are encouraged to develop their knowledge,
understandingandrespoy 8 S G2 | 6ARS Nry3aS 2F (SEi(G&as O2yaiR$
genre and an awareness of social, historical and cultural influences. Students will also devise and

evaluate their own work.

The course is assessed on 60% practical work and 40% written exam.
Food Technology

Pupils in Year 7 study Food Technology for one and a half terms out of three during the year, for 1%
hours per week. The course in Year 7 builds on the work done in Key Stage 2, and is designed to
include as much practical work as possible to build up confidence, skills, ability to follow a recipe
and, very importantly, pleasure and satisfaction in the preparation of food.

In Years 8 and 9 the courses are designed to develop practical skills and increase understanding of
diet, nutrition, health and food choices, together with more technological food work involving
investigations, comparisons and the designing and development of commercial food products.
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Food Technology is available as an optional GCSE choice in Year 10. Pupils study the commercial
application of the subject and learn how test kitchens develop food products to be sold in
supermarkets. A great deal of practical work is also done, together with the completion of a design
F2f RSNJ 6 KAOK (I {p8& for alfood pmluik thraugh the gtsfes dilsedelopment,
investigation and testing, leading to its appearance on the supermarket shelf.

Personal, Social and Health Education (PSHE) including Citizenship Education

PSHE continues and builds on work undertaken throughout infant and junior classes. In Year 7 PSHE
is a timetabled lesson once a week, covering a number of carefully selected topics which broadly fit
into the overall themes of Health Education, Education for Citizenship, and Education for Personal
Relationships. This will include topics such as settling into senior school, making friends, bullying and
personal hygiene.

PSHE continues as a timetabled weekly lesson throughout Years 8 to 11. Topics studied include
aspects of citizenshipwiththeaA Y 2 F AYLINBGAYy3d G(GKS LlzLIAf aQ L
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comprehensive PSHE course, and great care is exercised to ensure that the way the subject is tackled
matches the maturity of the children involved. The school aims to present appropriate information
about the physical aspects of sex, and to complement this by learning about family life, the
importance of loving, stable relationships, and the exercise of personal responsibility towards other
people and the broader community.
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five years in senior school. Topics are revised and developed according to the age and maturity of
the pupils, and changing national and local trends in drug use. A wide range of drug-related issues
are constantly reeSE YAY SR | & Lldrdlkebdd @ang8, EBridi$¢iileSigtiSidh making
and assertiveness related to all forms of drug taking including tobacco, alcohol and illegal drugs, and
also focusing on the personal, social, financial, biological and psychological effects of drugs.

Career€=ducation

Careers Education is a very important aspect of the PSHE curriculum reflecting the emphasis now
given to it by the Government. The Department receives active support from both the Connexions
Service (as a Harlow based school) and also from the Independent Schools Careers Organisation
(ISCO).

Careers lessons are given in modules integrated into the PSHE curriculum. These start at the end of
,SENJy FYR O2yiAydzsS GKNRdAzAK GKS {SyA2NJ 58S
end of Year 10 with the aid of the Trident Scheme.

Year 11 pupils take psychometric tests organised by ISCO during the autumn term. These are
followed up by individual interviews and the production of a comprehensive personal report during
the spring term.

Phystal Education
The aim of the department is to provide an enjoyable and safe learning experience for all pupils

within a wide range of team and individual sports. Teaching is skills-based to promote confidence
and competition throughout House, School, Regional and National representation at all levels.
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Pupils work in both mixed and single-sex groups, with children of a similar age, to strengthen social
skills and responsibility. Swimming, football, rugby, netball, hockey and athletics allow a basis for
curriculum activities complemented by lunchtime and after-school clubs. Attendance at these along
with achievement in lessons allows all children the opportunity to extend their sporting successes
within a wide range of sports teams. Many other activities aim to extend individual and team skills.
PE can be taken as an optional GCSE subject.

Sports fixtures with local schools and other larger events involving other Independent Schools
regionally and nationally are arranged in Key Stages 2, 3 and 4. There are also the annual Inter-
House competitions in all regular sports. All pupils are expected to be well-organised and have all
the appropriate kit. This is important in terms of appearance, safety (gumshields and shinpads),
preparation (tracksuit, games kit ¢ blue and yellow, PE kit ¢ whites), and facility ¢ use of indoor or
outdoor trainers, football boots, swimming kit, goggles and hat. Pupils who are selected to
represent the school are given a letter to inform parents in good time with all the necessary practical
details. The support given by parents in collecting pupils from fixtures is much appreciated by staff
and is vital to the success of the fixtures programme. Any letters concerning PE/Games lessons
should be delivered to the Head of PE/Games via the school office by 8:45 am that day. In general,
unless a letter is received to the contrary, it is considered that pupils are well enough to participate
in PE/Games lessons if they are well enough to be in school. Pupils unable to participate in lessons
are requested to bring a note from a parent and will participate in lesson observation activities to
ensure their continued learning.

Homework

Homework is an essential part of the learning process at Saint Nicholas School and is set with the
following aims in mind:

To encourage independent working, self-motivation and perseverance.

To give additional opportunity for showing initiative in carrying out research.

To reinforce learning at school by practising further examples.

To extend the depth and breadth of the curriculum.

To give parents an opportunity to share with their children and monitor the work being
covered.

= =4 =4 -4 =4

Parental involvement is of great benefit to pupils in improving the overall standard of homework
(including revision for examinations, especially in the lower senior years). The homes in which
homework is taken seriously and parents are able to share, encourage and help their children
(without actually doing the work!) are the most likely to be those of the highest academic achievers.

The amount of time required each day for homework is approximately as follows:

1 Year 7 4 subjects @ 20 minutes each
1 Year 8 4 subjects @ 30 minutes each
1 Year 9 4 subjects @ 30 minutes each
1 Years10 & 11 4 subjects @ 40 minutes each

In Year 7 almost all homework tasks are to be completed on the day on which they are set and
handed in the next day (except for projects), but as pupils move through the school they are given
more time so that they can develop their own organisational skills. If there is occasionally some
family reason why homework cannot be completed then it is expected that the pupil will explain this
beforehand to the member of staff concerned. If explained in good time before the event, then the
pupil will be expected to do the work as soon as possible afterwards. Those pupils who only explain
after the homework should have been handed in are less well received, as this sounds like an excuse
and shows some lack of organisation at least. Similarly, if a pupil has found the work very difficult
and has therefore not completed it, evidence of an attempt is expected and the member of staff will
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give further help and explanation during the lunch break. Most lunch times see extra support being
given to pupils in various subjects, and staff consider it as an opportunity to give one-to-one help
and thus progress the class as a whole. In some circumstances, parents may wish to telephone or
write to a member of staff - this depends on the particular situation and maturity of the individual
pupil concerned.

Pupils in Years 10 and 11 come under increasing pressure to produce GCSE work in each subject in
preparation for controlled assessment tasks which have replaced coursework. Sufficient time is
always given during the weeks before the deadline and pupils are strongly advised not to leave all
the work to the last minute. Pupils of this age often show interest in taking on part-time paid
employment. Although the experience gained in this respect can be valuable, it is desirable that any
such work be restricted to school holidays. During the last two terms of Year 11 especially, most
pupils will have neither the time nor energy for paid employment and it is advisable to take a
complete break from any paid work.

The Student Planner issued to all pupils gives further guidance on presentation of work and an
indication of appropriate standards of homework.

Learning Support

We have extended our Learning Support provision to include in-class support. This will be given on
an as-available basis to qualifying pupils, based on an assessment of their needs and focuses on
English and Mathematics lessons.

In addition, individual children are withdrawn from class, at an appropriate time, and given help with
literacy, numeracy and social development. Pupils can also be supported within the classroom if
appropriate.

Differentiation of the learning format is determined according to the nature of the support needed.
Discussion with form staff occurs regularly, when advice is given according to an individuat  LJdzLJA t Qa
needs.

Senior Library

The Senior Library is divided into Fiction and Reference sections, the fiction section having been
refurbished very recently. Both sections are very well-stocked and there are daily newspapers and
special interest magazines and periodicals available. A wide range of encyclopaedias and CD ROMs
enables pupils to gather specific information or merely browse and there are IT facilities available.

All pupils are able to use the Library for reading or research at break and lunch times. Pupils in Years
10 and 11 may do homework tasks there at lunch times if they wish.

A number of pupils work as Librarians, helping to catalogue new books and oversee the issuing and

returning of books. The Senior Librarians in Years 10 and 11 oversee this work. Miss Grant is also
available in the library to help students at lunchtime.
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Pastoral Care

Pastoral care is organised through the Form Teachers and Form Tutors, who monitor each pupil on a
daily basis within the form and give pastoral lessons during form time. A Form Captain is appointed
each term to act as a link between staff and pupils and take responsibility when necessary. Any
member of staff with a concern about a particular pupil will report the matter to the Form Teacher.
Any parent who feels that their son or daughter has a subject-related problem is encouraged to
contact the subject teacher to arrange a meeting or just to talk on the telephone or via email. More
general problems and those encompassing several subjects are dealt with by the Form Teachers;
they see their pupils at least twice during the school day and their role is to monitor all aspects of a
LJdzLJA £ Qa LINRP3INBaa 20SNJ 6KS &St N®» CKA& AyOfdzRRSa 3
misdemeanours or incomplete or missing homework. It sometimes appears that form staff are
handing out more than their fair share of demerits, but this is only because it is their signature on
many letters.

t I NByGa akKz2dzZz R AY (2 &aKINB intSSuteht Bdaded BWNB Yy Qa I O
as monitoring any demerits which each pupil is required to record on the relevant page of the
planner. The demerit system has proved successful in that it enables small errors to be recorded
and acknowledged without further punishment. Any pupil gaining less than 10 demerits in a term
deserves congratulation and the vast majority of pupils do maintain this standard. Indeed, during a
typical academic year, more than half the senior pupils gain fewer than five demerits per term. A
few pupils do find it difficult to maintain the necessary self discipline to achieve the high standards
of behaviour and work expected, but most should not worry unduly about the odd demerit that they
pick up. It can be helpful to see where their shortcomings are and to acknowledge the odd mistake,
but the majority should recognise that they are doing really well in meeting the challenges which the
school provides. Pupils with further problems are given considerable support from their Form
Teacher and Form Tutor and parental involvement is also of great importance.

The Student Planner has room for correspondence between parents and form staff. Staff may
contact parents by this means if necessary, or they may refer a matter to the Deputy Head in difficult
situations and certainly in the case of more serious disciplinary matters. Any parent who feels that a
problem remains unresolved should not hesitate to contact the Deputy Head or the Headmaster.

Houses

Pupils throughout the school are placed in one of four houses:

St Alban The Lions Yellow
St Christopher The Eagles Blue
St Francis The Wolves Green
St George The Dragons Red

On starting school, each pupil is provided with a house badge. If this is lost, replacements may be
purchased from the school office at a cost of £1.30.

Pupils contribute to their house on an individual basis by earning housepoints and by taking part in
house events such as quizzes and sports events. House meetings are held each half term, during
which the whole school participates in house events and events to raise money for charity.

A Head of House and Deputy Head of House are chosen for each house at the beginning of the
school year to assist with various duties in house meetings and at other times.
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Asemblies

Assemblies form an important part of the weekly routine at Saint Nicholas. All assemblies, either for
the whole school or for different sections of the school, are therefore regarded as meaningful and
important events. Assemblies are considered to encourage community spirit, offer an opportunity
to transmit shared values, promote social cohesion, and act as a corporate mechanism in promoting
values throughout the school.

23



Assessment and Reporting

Parents are most welcome to discuss the progress of their son or daughter with subject staff, Form
Teacher or Head of Seniors at any mutually convenient time. As outlined above, subject-related
matters should be raised initially with the relevant subject teacher and pastoral matters with the
Form Teacher or Form Tutor. Appointments can be made through the School Secretary.

Assessment
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needs of the pupil. Summative assessment is also carried out on a regular basis in each subject by
means of end of topic or module tests, vocabulary tests, assessed projects or practical work
according to subject. Examinations are held towards the end of the summer term for pupils in Years
7 and 8 whilst Year 9 examinations are taken either at the end of the spring term in the case of
option subjects, or towards the end of the summer term in the core subjects. Students in Year 7 are
assessed according to the National Curriculum attainment levels in all subjects in which they are
available.

Assessment procedures in Years 10 and 11 follow the requirements of the GCSE examination courses
and progress in the form of their current working grade and predicted final grade is reported at
intervals to parents.

Reports to Pams

Currently detailed written reports are issued to parents at the end of the autumn and summer
terms. These include subject reports, Form Teacher report, a pupil self-assessment and an
endorsement from the Headmaster. Data on attendance, punctuality, housepoints and demerits is
also presented as well as an opportunity for parental feedback. Tutorials take place on the first day
of term following the reports to gain feedback from pupils and to reinforce any significant message.
This reporting schedule is subject to change in the next academic year, as the school plans to
increase the frequency of reporting to parents.

Teacher/Parent Consultation Evenings

The first Teacher/Parent Consultation Evening of the school year is held for Year 7 parents towards
the end of the first half term, prior to the half term holiday. Parents are invited on this occasion to
YSSG GKS C2N)XY ¢SIFOKSNJ F2NJ 'y 2@0SNBASs 27F
settled into the Senior Department.

Further Teacher/Parent Consultation Evenings take place during the spring term for all year groups,
when parents are invited to meet all subject teachers on an individual basis. Appointments are
arranged by the school secretary and the evening lasts from 4:30 pm until approximately 7:30 pm.
Letters of invitation are sent to parents in advance of the evening.

Individual after-school appointments are arranged at the end of the spring term if necessary for
parents of Year 9 pupils, should further discussion of GCSE option choices be needed.

There is a pre-GCSE meeting for all Year 10 parents at the beginning of the autumn term, plus

academic review meetings (one to one) with the form staff towards the end of the autumn term, for
both Year 10 and 11 pupils.
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Conduct
Senor Department Rules

The school wishes to emphasise the encouragement of positive behaviour and the school rules have

been compiled with this in mind, although the need for brevity 2 T4 Sy NBadz Ga Ay f A&l
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the positive support of parents in upholding school rules is vital.

1 General Conduct
1 Pupils must be polite and show respect for others at all times. No pupil should discriminate

against any other on the grounds of race, gender or religion. Swearing and the use of
inappropriate language in school is strictly unacceptable.

2 All staff, including non-teaching staff, should be addressed by their title and surname. Pupils
should stand quietly when the Headmaster enters the room accompanied by visitors.
3 All pupils are expected to walk to and from lessons in an orderly fashion, keeping to the left-

hand side of corridors and stairs. Pupils should take care not to push in front of anyone and
they should hold doors open for others. Particular attention should be given to noise levels
GKSY ySINI GKS YIFAYy 2FFAO0STI I SIRYIFadSNRa
the school, pupils should remember that other lessons might be taking place.

4 Any pupil wishing to ask a question, make a contribution to the lesson or leave the room
should raise his or her hand and wait to be acknowledged by the teacher. On no account
aK2dzZ R I LlzLaAf € SIF@S || OfFaaNRr2yY ¢gAGK2dzi GKS

5 Silence is to be maintained throughout school assemblies and on other such formal
occasions.

6 Pupils are expected to take responsibility for their possessions and PE/Games kit. All
PE/Games kit must be kept in lockers. Lockersand plannersY dza i y 234 6S WLISNE2VY |
stickers or graffiti.
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school property in any way.
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i Forbidden Items

1 Expensive possessions, such as electronic games and music players, are not permitted in
school.  Other items, including balls and appropriate magazines, are allowed at the
discretion of the duty teacher. As a privilege, Year 10 and 11 pupils are allowed to bring
music players to use in their form rooms at break, at their own risk.

2 Mobile phones should not be brought into school and, if seen, will be confiscated and a
detention given. If necessary, pupils may deposit a mobile phone in the school office when
they arrive at school, to be collected at the end of the day.

3 No tobacco, alcohol or any illegal substance is allowed in school or in public places when in
school uniform.
4 No knives, or anything considered to be an offensive weapon.
5 .20G0t8a 2F O2NNBOGA2Y FfdzZAR 6S3 WeALWSEQO | NJ
6 Aerosols, deodorants, expensive cosmetics, after-shave lotion and perfumes should not be

brought into school. Any item containing solvents or alcohol, required in school for
educational purposes, must be given to a member of staff for safekeeping.

7 Medicines must not be brought into school by pupils without the authority of the
Housekeeper, for which a Parental Medical Consent Form must be completed on each
occasion. Under this arrangement, a single dose only of prescribed medicines may be
brought to school each day with written parental authority. Each dose must be left with the
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Housekeeper and each dispensation is recorded. No medicine should be in the possession of
any pupil during the day, with the exception of an inhaler or an Epipen. Throat sweets may
be eaten during lessons at the discretion of the teacher.

Pupils may bring non-uniform clothes to school for changing into at 4:00 pm only in
exceptional circumstances and after discussion with the Form Teacher. When non-uniform
dress has been requested for school trips, clothing appropriate for the activity should be
worn. If the teacher in charge of the trip decides that clothes worn by a pupil could be
hazardous to health or safety, then the pupil may not be allowed to travel. Pupils may go
home in their PE/Games kit only after matches and after 5:00 pm.

Uniform must be worn correctly before and after school as it is important that pupils
represent the school when travelling.

Food and Drink

Pupils are not permitted to eat or drink in any corridor or classroom, except that, as a
privilege, Year 10 and 11 pupils are permitted to eat snacks in their form room during

breaks. . 2 GGt S& 2F 61 GSNJ I NBE LISNXY¥AGGSR Ay Oflaa

health and safety requirements near equipment.

Senior pupils should eat snacks either outside or, in bad weather, in the Entrance Hall at the
Rdzié GSI OKSNR& RAAZAONBIAZYy D

Chewing gum is not allowed in school at any time.

CKNRBFG a¢6SSda YlFLed 060S 0O2y&adzyYSR Rdz2NAy 3 f
these are considered as medicines and should not be brought from home. Controlled doses
are available from the Housekeeper.

Out of Class

Pupils arriving at school early should go to Mountbatten Hall until 8:30 am. Locker rooms
are open from 8:30 am. If pupils are being collected at the end of the day later than 4:20
pm, they should report to the main office.

Due to the volume of traffic on site, no ball games are allowed before or after school.

Pupils in Years 7 to 9 are expected to go outside during morning break. However, if the
weather is very cold or wet, pupils may remain in the Entrance Hall or their own form room

a42Yy4a
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room during breaks. Similar arrangements apply at lunchtimes, except that in wet weather
pupils should be in their own form room or the Library.

The main front door is to be used only by staff, parents, visitors and Year 11 pupils.

Year 10 and 11 pupils wishing to carry out homework tasks during their free time in school
may do so on an individual basis only. Work should be carried out in form rooms before
school and in the Library at lunchtimes.

hy y2 | 002dzyi akKz2dzZ R Fyeé Lzt €Sk @S |

the premises requires a parental note and the pupil must be collected from the main office
at the agreed time. Any pupil leaving the school site or arriving during the school day must
NELER2NI (G2 GKS YIAYy 2FFAO0SO {AIYyAYy3I AY
safety regulations.

School rules apply when pupils are off-site, for example on an educational trip or when
attending a sports fixture. Any alteration in rules for a specific outing will be made clear to
pupils before leaving.

Each senior pupil is allocated a locker, which must be kept locked at all times with a padlock
and key. A spare key must be left with the Housekeeper in case of loss. Combination
padlocks are not suitable. Pupils need to visit their lockers only at the start of the day, at
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break and lunchtime, and at the end of the day. Food must not be eaten in the locker rooms
for health and safety reasons.
The following areas are out of bounds during break times:
o the games field and area beyond the trees on the south lawn

the stone wall behind the sundial

(0]
o the gardens to the front of Hillingdon House
(0]

all classrooms (except Year 10 and 11 rooms), unless a pupil has specific permission from

a teacher

o all rooms on the second floor of Hillingdon House.

Uniform

All school clothing should be kept in good repair and should be named and in accordance with the
school uniform list. The following rules should be observed:

1
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Only blazers or navy or black plain coats should to be worn to school or on school trips.
Blazers must be worn in school.

DANI aQ ajiANIa
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and no longer or shorter than 5 cm from the middle of the knee when standing straight.
.28aQ oStda vYdaad oS
Smart plain, black shoes are to be worn with winter uniform. Boots, trainers or high-heeled
shoes (more than 2 cm) are not permitted.
All senior girls should wear either black tights or grey knee-length socks with winter uniform.

Flesh coloured tights or white ankle socks are worn with summer uniform.

ot O

Boys should wear plain grey or black socks all year round.
Trainers or outdoor shoes are required for wearing outside in wintry weather.

Scarves and gloves should be black or dark blue.

gAlK

Hair styles should be neat and tidy, neither excessively short nor long.
Hair must be of a uniform, natural colour, with no bleached or highlighted areas.
Long hair must be tied back, and clipped back where necessary, so as not to fall over the
face when working at a desk. Older boys should be clean-shaven.
Excessive amounts of gel are unacceptable.
Hair ties and clips should be plain and simple and either white, black, silver, gold, brown or

blue.
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Make-up is not allowed for school; this includes false, acrylic nails, nail varnish, shiny nail
strengthener and lip-gloss. Year 11 girls may, as a privilege, wear discreet make-up, subject

to annual review.

Earrings must be small, plain, gold or silver studs. One stud only may be worn in each ear
lobe. No other jewellery, except a wristwatch, is allowed. Pupils should expect jewellery to
be confiscated until the end of a half term. Formal written permission is required for any
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be removed temporarily if causing a hazard in certain situations, for example in Games or

Science lessons.

Rewards and Sanctions

T

Rewards

Housepoints - These are awarded for any praiseworthy act or work, such as a good piece of written
work, good effort, active participation in lessons, good oral or practical work, assisting others, being

cooperative, helping the teacher, showing initiative, and so on.
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Merit Certificates - When a pupil achieves 30 housepoints, he or she is presented with a Merit
Certificate by the Headmaster as a permanent record of the sustained effort and achievement.
Merit Certificates are awarded throughout the school year on the basis of the accumulation of a
further 30 housepoints. Pupils are asked to record the award of certificates in their Student
Planners so that parents are able to share in their success. Letters of encouragement are sent to
pupils showing significant improvement or avoiding demerits.

il Sanctions

Demerits - These are awarded for poor punctuality, organisation, work or behaviour. A centralised
record is kept by the staff of all demerits awarded, together with a brief description of the
circumstances. Pupils are also obliged to keep a record in their planners of any demerits given and a
display in the form room is maintained by Form Teachers, alongside the housepoint chart.

Parents are advised to check whether any demerits have been awarded when signing the homework
page in the planner each week. Please do not hesitate to contact the school if a satisfactory

explanation is not given for any demerit. Please note thatitisthe pupilQa NB &Ly aAoAt Ade (
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One demerit is given for poor organisation or behaviour; one demerit is given for lack of work or
work not done to the required standard and the student is placed in lunchtime detention in order to
complete the work, thereby reflecting the importance that the school attaches to homework. Two
or more demerits are given for serious misconduct (for example, swearing) and an Instant Detention
is given for any serious infringement, such as fighting or defiance.

Detentions - If 10 demerits are amassed in a term then pupils are detained for an hour at a weekly
detention time. Parents are informed by the Form Teacher. Subsequent one-hour detentions are
then awarded for any further total of 10 demerits. A detention can also be awarded for a single
incident.

The work done during detention is checked by Form Teachers and the pupil is interviewed
afterwards by the Form Teacher or Form Tutor. If a pupil gains a second detention in one term, a
letter is sent to parents from the Head of SeniorsY | Yy R G KS LJzLJAt Yl & 32

If a third detention is gained in a term, parents will receive a letter from the Deputy Head. Parents
usually visit the school at this stage to plan, along with form staff and the Deputy Head, a strategy to
help the pupil. A third detention is considered to be very serious.

Those pupils with only a few demerits at the end of a term can consider that they have achieved a
satisfactory level of conduct.
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Senior Uniform List - Autumn and Spring Terms

BOYS

GIRLS

School Blazer

School Tie

School Pullover

School Shirt: white, long sleeved
School Trousers: grey, long
School Socks: grey, plain

Shoes: black, plain

Lab Coat: white

Plain navy or black overcoat (optional)
School Scarf (optional)

Indoor Trainers: white, non-marking
Outdoor Trainers

PE Socks: white

PE Shorts: white

t 9 - SHift:White

Games Socks: blue

Games Shorts: blue

Games Shirt: blue/yellow stripe
Swimming Trunks: blue
Swimming Hat: yellow

Towel

Football Boots

Shinpads & Gumshield

School Tracksuit

School Blazer

School Tie

School Pullover

School Shirt: white, long sleeved
School Skirt: grey

Black tights or grey socks

Shoes: black, plain

Lab Coat: white

Plain navy or black overcoat (optional)
School Scarf (optional)

Indoor Trainers: white, non-marking
Outdoor Trainers

PE Socks: white

PE Shorts: white

t 9 - SHitt:White

Games Stockings: blue

Games Shorts: blue

Games Shirt: blue/yellow stripe
Swimming Costume: blue
Swimming Hat: yellow

Towel

Football Boots

Shinpads & Gumshield

School Tracksuit

LiSYya Ay o062fR GeLS OlFYy hb] 0S LIJzNOKFaSR 7T
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The PE/Games kit will be changing autumn term 2011.
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Senior Uniform List - Summer Term

BOYS

GIRLS

School Blazer

School Tie

School Pullover

School Shirt: white, long or short sleeved

School Trousers: grey, long
School Socks: grey, plain

Shoes: black, plain

Lab Coat: white

Indoor Trainers: white, non-marking
Outdoor Trainers

PE Socks: white

PE Shorts: white

t 9 -SHift:White

Swimming Trunks: blue

Swimming Hat: yellow

Towel

School Tracksuit

School Blazer

School Pullover
School Summer Blouse
School Skirt: grey

Flesh-coloured tights or
white ankle socks

Shoes: black, plain

Lab Coat: white

Indoor Trainers: white, non-marking
Outdoor Trainers

PE Socks: white

PE Shorts: white

t 9 QSHitt: white

Swimming Costume: blue
Swimming Hat: yellow

Towel

School Tracksuit

LGSYa Ay o62fR
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The PE/Games kit will be changing autumn term 2011.

LIJAZNDOK | &8 SR

During periods of hot weather, pupils will be informed that they need not wear their blazers. This is
reviewed on a daily basis, so blazers should be available at all times, preferably kept securely in a

locker when not being worn.
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Extra Curricular Activities
Clubs

The school offers a number of sports sessions during the lunch hour and after school and operates

Fy WHftf ¢gSt02YSQ LRfAOED tdzLJAf & K2 FGGSYyR (K

Clubs are also held after school for activities such as table tennis, judo and badminton.
English ¢ Pupils may attend Creative Writing club with Mrs Wood.

Drama ¢ pupils will have an opportunity to take part in one or more productions throughout the
year.

Music activities ¢ Pupils may attend senior choir, string group and woodwind group, and Mr Wilson
runs a Music Technology club where pupils will have the opportunity to record their own songs.

Computer Club and Art Club are offered to those interested for one lunch hour per week and the
Library is available for reading.

2SS gSt02YS LlzZLIAtaQ Ay@2ft @dSYSyid Ay I 6ARS
aware that some pupils over-commit themselves, in the desire to become involved in absolutely
everything that is going on. Subject staff may wish to use lunch times to give additional support to
those pupils who need it. Any lunchtime or after-school detention given to a pupil will of course
take precedent over any extra-curricular activity.

CharitySupport

The school supports a wide range of charities throughout the year and we encourage pupils to
reflect on their privileged place in society and be generous in their gifts to charity. Parental support
in this matter is much appreciated. The school donates funds to a wide range of charities and
supports causes suggested by pupils, as well as the more usual charities such as the Poppy Appeal
and Red Nose Day. Each senior form, with the help of form staff, also organises an annual fund
raising event for a charity of their choice.

The Year 11 pupils, using funds from Harvest Festival donations and a great deal of their own time
and energy, set up and run our annual Christmas Entertainment and Party for the local elderly
residents of Old Harlow. We have also found this to be a great educational aid for the development
of organisational skills and teamwork.

The Friends of Saint Nicholas

The Friends of Saint Nicholas are a group of current parents who organise social and fund-raising
events throughout the year. Regular committee meetings are held at the school to discuss the
positive and supportive role played by the Friends in school life. Events held during the year usually
include the following:

Coffee mornings

Discos and dances for pupils
Bonfire and Fireworks party
Christmas Bazaar

Summer Féte

Summer Ball

=A =4 =4 =4 -4 4

31

NI y3S

w»
O)¢



All funds raised are invested back into the school by way of extra resources and equipment for the
pupils. Inrecent years, the Friends have contributed to the purchase of new library books, computer
equipment, musical instruments, games and sports equipment. The Friends embark upon major
projects from time to time, the most recent being the addition of a second tennis court and
provision of a superb playground climbing frame for the infants.

All parents are invited to join the Friends committee, to suggest ideas for future fund-raising or to
help out at any of the many events held throughout the year.

School Policies

Please visit the school website ¢ ww.saintnicholasschool.net ¢ to see the school policies.
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Saint Nicholas is a happy school. Pupils of all ages quickly develop confidence, respect and social
responsibility, as a reflection of the caring community that prevails in all aspects of school life. The
school is small enough for everyone to feel they have a part to play, yet large enough to allow the
full range of academic subjects and educational opportunities.

Parents are actively encouraged to become involved in the life of the school, and to attend the many
and varied functions throughout the year. At Saint Nicholas, we feel a child's education is only
complete when it is shared between school and home.

Parents may rest assured that the Headmaster and his staff will be constantly striving to maintain
and improve the performance, facilities and reputation of the school for the benefit of its pupils.
There is no doubt that the school will continue to flourish and develop in the years ahead, as Saint
Nicholas is an independent school that thrives on the commitment and dedication of everyone
associated with it.
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