
 

SAINT NICHOLAS SCHOOL 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

JUNIOR PARENT HANDBOOK 
 

2010 - 2011 
 



 

Contents 

 

  

Introduction 

 School Aims  

 Staff List  

 Plan of the Junior Department  

 

The Junior Department Day 

 Times of the Day  

 Morning Break  

 Lunchtime Arrangements  

 Afternoon Break  

 Wet Breaks  

 End of the Day  

 Contacting Teachers  

 

Health and Safety 

 Late Arrival of Pupils between 8:45 – 9:00 am  

 Visitors and Arrival at School after 9:00 am  

 Leaving School Premises  

 Medical and Social Information  

 Absence, Illness and Accidents  

 School Trips  

 Car Access and Parking  

 Health and Safety Policy  

 

The Curriculum 

 Reading  

 Writing and Spelling  

 Mathematics  

 Science  

 Foundation Subjects  

 PE/Games  

 Homework  

 Learning Support  

 Classroom Equipment  

 Infant and Junior Library  

 Transfer to Secondary  

 

Pastoral Care 

 Houses  

 Assemblies  

 

Assessment and Reporting 

 Assessment  

 Reports to Parents  

 Teacher/Parent Consultation Evenings  

 

 



 

Conduct 

 Junior Department Rules  

 Rewards and Sanctions  

 

School Uniform  

 

Extra Curricular Activities 

 Clubs  

 Charity Support  

 The Friends of Saint Nicholas  

 

Policies 

 Child Protection Policy  

 Bullying Policy  

 Complaints Policy  

 



 

Dear Parents, 

 

Thank you for choosing Saint Nicholas School’s Junior Department for the next phase of 

your child’s education.  In choosing Saint Nicholas School you have made an excellent 

investment in your child’s future. 

 

Saint Nicholas is a school with an outstanding past.  It has a reputation for providing 

excellent standards of education which respond to the needs of each individual student, both 

academically and pastorally. 

 

Saint Nicholas is also a school which has an exciting future.  The school continues to benefit 

from the very best facilities and the junior department continues to provide an exciting and 

stimulating environment for your child. 

 

I am sure that the information in this booklet will answer most of your questions about daily 

life in the Junior Department.  However, this should be viewed as merely the beginning of 

your relationship with the junior staff and myself.  I would like to encourage you to be pro-

active in your child’s education by supporting the school’s aims and working in partnership 

with your child’s class teacher.  

 

Be assured that the junior staff and I will continue to work pro-actively to ensure that your 

child’s educational experience at Saint Nicholas is positive, challenging, fun and exciting. 

 

 

Mrs R Clements 

Head of Juniors 

 

 



 

School Aims 

 

The school aims: 

 

 to enable pupils to acquire the knowledge, wisdom and self-discipline appropriate for 

further education, employment and adult life 

 to ensure that all pupils have the opportunity to develop their intellectual, physical and 

creative gifts, across a broad and balanced curriculum 

 to provide a range of extra-curricular opportunities at lunchtime and after school 

 to promote the personal development of pupils, encouraging lively and enquiring minds, 

respect for themselves and others and a high regard for truth 

 to promote self confidence, integrity, social responsibility and awareness in pupils 

 to generate a happy atmosphere and offer support to all members of the school 

community 

 to encourage pupils to show respect and active concern for their school surroundings and 

for the wider environment 

 to encourage pupils to be aware of the needs of the community beyond the school and to 

give service 

 to provide the stability and security of continuous education on one site, spanning the 

infant, junior and senior age ranges from 4-16 years 

 to provide a stable environment in which every pupil can achieve the highest standards in 

all aspects of school life in preparation for the challenges of the future. 

 

   



 

Staff List 

 

 

Mr K Knight   Headmaster 

Mr T Ayres              Deputy Head Teacher 

Mrs R Clements Head of Juniors 

Mr G Rayner Form Teacher, Class 6R, and science teacher 

Mrs M Bedford  Form Tutor, Class 6R and Junior Teacher 

Miss A Mullen   Form Teacher, Class 6M and science teacher 

Mrs Smith   Form Tutor, Class 6M and French teacher 

Mrs A Ramsden  Class Teacher, Class 5R 

Mr G Walker              Class Teacher, Class 5W 

Mrs C Furneaux  Class Teacher, Class 4F 

Mrs  B Turnbull             Class Teacher, Class 3T 

Mrs N Fearon   Class Teacher, Class 3F 

Mrs W Taylor                         ICT 

Mrs G Scott   Music 

Ms A Waters   Drama 

Mrs E Mulinder  Art  

Mrs A Selvon   Food Technology  

Mrs E Reilly              Design Technology  

Mr P Baines   PE/Games 

Mr F Brown   PE/Games 

Miss L Clewes-Garner PE/Games 

Mrs L Fitch   PE/Games 

Mrs L Sheppard  Learning Support 

Mrs C Wheatley  Learning Support and Playground Assistant 

Mrs D Wright   Learning Support and Playground Assistant 

Mrs V Cutmore  Lunchtime Assistant 

Mrs R Hitch   Housekeeper/First Aid 

 

 



 

Plan of the Junior Department 
 



 

The Junior Department Day 

 

Junior children should arrive at school by 8:35 am.  At this time the children will be collected 

from the playground by their class teacher and taken to visit the lockers and be ready for 

registration at 8:45 am.  Punctuality is important as class teachers need to give out 

information and organise the day’s activities and assemblies.  This time of day is very busy, 

with teachers preparing the children for the day, so parents are respectfully asked not to enter 

Jubilee House at this time unless they have an appointment. 

 

 

Times of the Day 

 

8:30 am  Children arrive and play in the infant playground 

8:40 am  Children are collected by the Class Teacher 

8:45 am  Registration 

10:55 - 11:15 am Morning break 

12:45 - 1:45 pm Lunch break 

3:20 pm  Afternoon registration for Year 3-5 pupils 

3:45 pm  End of school day for Year 3-5 pupils 

3:50 pm  Afternoon registration for Year 6 pupils 

4:00 pm  End of the school day for Year 6 pupils 

 

 

Morning Break 

 

Juniors may only bring a healthy snack in for morning playtime, preferably a piece of fruit.  

Solid bars of chocolate, biscuits, potato crisps and sugary sweets are not permitted at break.  

Glass bottles and fizzy drinks are not allowed in school for safety reasons.  No chewing gum 

or bubble gum is allowed in school. 

 

 

Lunchtime Arrangements 

 

All junior pupils eat lunch together in the Mountbatten Hall from 12:45 to 1:10 pm.  The 

children can bring a packed lunch or order hot lunches, which are organised by Mrs Hitch 

(Housekeeper).  If children have a packed lunch, it should be sent to school in a suitable 

named lunch box or container so that nothing is burst or bruised.  Again we request that 

children do not bring in glass bottles, fizzy drinks or sweets.  Pupils are encouraged to eat as 

much as they can, but they are never forced to eat food. 

 

 

Wet Breaks 

 

If the weather is inclement, the junior pupils spend their breaks in their classrooms under the 

supervision of a member of staff.  Board games and other activities are provided. 

 

 



End of the Day 

 

The school teaching day finishes at 3:45 pm.  When children are dismissed from class they 

wait outside the Junior Library by the railings.  It is essential that pupils are collected from 

this area on time and escorted across the car park.  Please note that junior pupils are not 

permitted to walk through the car park unaccompanied.  Children attending after-school clubs 

should wait in Mrs Turnbull’s classroom until 4:00 pm when they should report to their after 

school club. 

 

Please do not collect children from other families unless a prior, mutual arrangement has 

been made.  It can be very distressing for a parent if they arrive to collect a child and their 

child cannot be found. 

 

A duty teacher supervises the children in the playground from 3:45 pm until 4:00 pm.  After 

4:00 pm, any remaining children are taken to the school office in Hillingdon House to await 

collection, under supervision of the School Secretary. 

 

Junior children with siblings in the senior department or attending homework club are not 

dismissed until 4:00 pm.  These children are instructed to go directly to Mrs Turnbull’s 

classroom, where the pupils will be supervised until they leave.  On a day when a child does 

not need to stay late, they must inform Mrs Turnbull, in person, beforehand. 

 

 

Contacting Teachers 

 

There will be times when you need to see the class teacher and staff are very keen to work in 

partnership with parents and are willing to address any queries and concerns.  However, the 

beginning of the day is a busy time for staff so, unless it is a problem that has immediate 

consequences, we ask parents to make an appointment through the school office or email the 

member of staff (addresses are on the school website).  This will enable the class teacher to 

address the problem without any other distraction. 

 

 



 

Health and Safety 

 

As the care and safety of your child are paramount, a number of procedures have been set up 

to protect your child whilst in school. 

 

 

Late Arrival of Pupils between 8:45 – 9:00 am 

 

If you are unavoidably late for morning registration, junior pupils should be taken to the 

school office in Hillingdon House, where the School Secretary will register their arrival with 

an ‘L’.  We recognise that lateness may be unavoidable at times, but a prompt start to the day 

is appreciated as there are often notices and instructions to give to the pupils at this time of 

day. 

 

 

Visitors and Arrival at School after 9:00 am 

 

When school is in progress, all parents and visitors to the school must report to the School 

Secretary in the school office in Hillingdon House.  This ensures that staff are aware of who 

is on the premises for reasons of safety and security. 

 

If you need to collect or return your child for an appointment or other reason during the 

school day, it is essential that you always report to the school office.  This official procedure 

is an essential requirement for any child to be ‘signed in’ or ‘signed out’ at any time other 

than normal arrival and collection times at the beginning and end of the school day. 

 

 

Leaving School Premises 

 

We are aware that there will be occasions when your child will have to leave the school for 

appointments.  We request that the class teacher be given the information in writing prior to 

the appointment.  When you arrive to collect your child, please report to the school office so 

that the School Secretary can collect your child from the classroom.  On return to school, 

please again report to the school office where the child’s arrival back at school will be 

recorded. 

 

 

Medical and Social Information 

 

To ensure that the staff are able to support pupils as fully as possible, the class teacher should 

be made aware of any problems that may affect your child whilst in school.  Therefore, at the 

beginning of each year we request that you complete a form which informs the school of any 

changes in circumstances.  Medical information is essential for the safety of your child and a 

Parental Medical Consent Form must also be completed at the start of the year.  If there are 

changes during the year, this information should be updated as necessary. 

 

 

 

 

 



 

Absence, Illness and Accidents 

 

Parents are asked to provide written details of any lateness or absence due to medical 

appointments.  A note should also be written to the class teacher if a pupil is unable to 

participate in a physical activity. 

 

Parents are asked to note that the school does not encourage parents to take their 

children out of school at any stage during the term and full attendance is expected up to 

and including the last day of term.  In exceptional cases, authorisation for absence may 

be sought by writing to the Headmaster at least a week in advance of the intended 

absence. 

 

In the case of illness, the school should be notified by telephone before 9:00 am and a letter 

of explanation must be given to the class teacher on return to school. 

 

The procedure for a pupil who is taken ill during the day is as follows: 

 

The member of staff who is in charge of the pupil at the time notifies Mrs Hitch.  The 

situation is assessed and, if the pupil is too ill to return to the classroom, he or she is taken to 

the medical room and the parent or guardian informed and asked to collect their child as soon 

as possible. 

 

School regulations do not allow staff to administer any form of medicine except throat 

lozenges.  A letter requesting your written consent for the Housekeeper to administer 

lozenges will be sent to you.  This must be returned to Mrs Hitch before administration of 

lozenges can be given. 

 

In the case of an asthmatic child or a child with severe allergies, an inhaler or appropriate 

medication should be left in school with instructions and a letter must go to the Housekeeper 

and to the child’s class teacher. 

 

Playground accidents do happen from time to time and staff will deal with this in an 

appropriate manner.  Water only will be applied to cuts and grazes and nosebleeds. 

 

In the case of anything which is felt to be of a more serious nature, Mrs Hitch or Mrs 

Clements will be informed and parents contacted as soon as possible.  All head injuries are 

notified by a telephone call home.  Parents are then able to choose whether they feel they 

would like the injury looked at by a doctor and, if necessary, they may collect their child.  For 

this reason, it is important that the school is kept up to date with new addresses and contact 

numbers. 

 

The playground is supervised at all times by members of staff and any incident is recorded. 

 



 

School Trips 

 

The school offers a wide range of trips; those arranged in school time often enhance and 

support classroom work, but pupils also have the opportunity to participate in extra-curricular 

activities such as theatre trips and sporting events.  In advance of the proposed trip, parents 

will always be informed by letter of the date, departure time, return time and any other 

details.  It is essential that the school receives written consent for the activity from parents.  

The return slip attached to the letter must therefore be returned to school before your child 

can be considered for the trip.  Pupils usually wear their school uniform, but full details will 

be given in the information letter from the teacher organising the trip. 

 

 

Car Access and Parking 

 

A one-way system is in operation at peak times, with cars entering the school site through the 

main gates and along the main drive.  Parents are requested to either park in the junior 

playground to drop off or use the new drop off system which operates at the gates of the 

infant playground. Parents should collect their children by means of the drive to the North of 

the playground.  To avoid blocking the public highway, parents are asked to queue two 

abreast along the main drive whilst waiting to park.  It is essential that parents do not obstruct 

the main drive by leaving vehicles unattended on the drive at these times.  It is helpful if 

parents park efficiently on the playground and leave promptly to allow others to park. 

 

A few parking spaces are available in front of Hillingdon House for any parents wishing to 

call in to the school office.  Parents of infant pupils who have an elder brother or sister in the 

school may also wait in this area at the end of the day. 

 

All drivers must take the utmost care whilst driving on site, especially when reversing during 

parking.  All small children must be closely supervised at all times in the car park. 

 

 

Health and Safety Policy 

 

The school constantly reviews and updates all aspects of its Health and Safety Policy.  This 

includes our Drugs Policy, a copy of which may be collected from the school office on 

request. 

 

 



 

The Curriculum 

 

 

As a school we endeavour to provide for the development of essential learning skills in the 

context of a broad, balanced and progressive curriculum, within an environment which 

encourages success.  As our curriculum is largely based on the National Curriculum, all 

pupils study the core subjects English, Mathematics and Science, together with Religious 

Education and ICT.  They also study Art, French, Geography, History, Design Technology, 

Music, Drama, PE/Games and Personal, Social and Health Education (PSHE 

 

One of the first tasks of the academic year for the teacher is to settle the children in, using 

information passed over from the previous teacher, to ascertain their social, emotional and 

developmental levels, and organise them accordingly.  Pupils are taught through a variety of 

teaching styles, including whole class teaching and work within groups when appropriate. 

 

 

Reading 

 

Parents play a very important part in the process of learning to read, and we encourage a 

dialogue between school and home to ensure continuity. 

 

The school encourages the use of a wide range of reading material and aims to foster a love 

of books.  Reading is systematically and carefully taught to all children, to ensure that they 

read with fluency and understanding.  The intention in the Junior Department is that the 

children continue to have the security of a carefully graded reading scheme, whilst not being 

restricted to a single set of books which may not be appropriate to their interests or needs.  

This ensures that the children have a broad, positive reading experience.  Pupils are 

encouraged to borrow and take home books from the school and classroom libraries.  Each 

class has a timetabled library session and pupils may borrow books at this time.  They may 

take the book home for a set period and there is a ‘fines’ system if books are overdue. 

 

 

Writing and Spelling 

 

Correct letter formation and a clear, attractive, efficient style of handwriting are taught 

throughout the school.  Most children acquire a cursive (‘joined-up’) handwriting style during 

this phase.  The aim of the junior department is that all children develop a fluent, confident 

style by the end of Year 6. 

 

Accurate spelling and punctuation are taught and encouraged.  Spelling is taught through a 

variety of methods based on common practice and linked with the needs of the children.  

Rules and conventions of spelling are often sent home to be practised for homework.  The 

‘LOOK – SAY – COVER – WRITE – CHECK’ method is found to be effective at all stages 

in the Junior Department. 

 

 

 

 

 

 



 

Mathematics 

 

All junior pupils are taught mathematics on a daily basis and the National Numeracy Strategy 

forms the basis of the mathematics curriculum for pupils in Years 3 to 6. 

 

Parents should be aware that current styles of mathematics teaching may well be very 

different from the methods used when they were at school.  Junior mathematics teaching is 

lively and engaging and challenges the children to think.  We aim to strike a balance between 

stimulating practical activities and challenging activities which give the pupils the 

opportunity to practise and apply their learning. 

 

Parents can be involved in mathematics learning by supporting and ensuring that children 

complete set homework activities, by doing practical activities, such as cooking, which 

promote mathematical thinking and by practising mental strategies such as knowledge of 

times tables. 

 

 

Science 

 

Throughout Key Stage 2, children are taught a variety of structured scientific topics, as well 

as the importance of taking safety precautions in scientific experimentation.  This builds on 

experiences gained in Key Stage 1 and continues to develop skills and understanding through 

a progressive curriculum.  Children have the opportunity to work in the Science Room using 

appropriate scientific apparatus. 

 

 

Foundation Subjects 

 

A broad and balanced curriculum is essential for children’s academic growth, so the 

foundation subjects provide a necessary and important way of enriching pupils’ learning. The 

curriculum in the foundation subjects is based on the QCA units of study.  Lessons are 

planned carefully and the scheme is reviewed regularly to ensure that children in the junior 

department are receiving the best possible learning experiences. 

 

 

PE/Games 

 

All pupils are timetabled for one PE lesson and one Games lesson each week.  If a pupil is 

unable to take part in the lesson because of illness, a brief explanatory note should be sent to 

the class teacher.  In these circumstances, pupils are required to remain with their class so that 

they can observe the activity under supervision of the PE/Games teacher.  It is, therefore, 

essential that your child brings their tracksuit and appropriate footwear so that they can stay 

warm and dry, especially during the winter months. 

 



Parents are asked to ensure that pupils have the correct kit as indicated below. 

 

Winter PE Kit:Plain white ‘T’-shirt, white socks, white shorts, school tracksuit, clean indoor 

trainers, outdoor trainers 

 

Winter Games Kit: Blue shorts, rugby top, blue socks, football boots, shin pads and 

gum shield.  Netball kit for girls in Years 5 & 6. 

 

Summer Kit: Plain white ‘T’- shirt, white socks, white shorts, indoor 

trainers, outdoor trainers. 

 

Pupils will need their swimming kit for the summer term and first half of the autumn term: 

school trunks or costume, school swimming hat and towel. 

 

Indoor trainers should stay in school at all times.  Jewellery is not to be worn during PE 

lessons. 

 

 

Homework 

 

Homework is regarded as an important part of every pupil’s education and it is expected that 

all homework tasks will be completed to the best of the pupil’s ability.  Parents are expected 

to support the setting of homework by ensuring that sufficient time is allowed to complete the 

tasks set. 

 

Children are given homework on a regular basis and the amount of time required for 

homework gradually increases through the Junior Department.  Approximate times are as 

follows: 

 

Year 3  20 minutes written plus 10 minutes reading 

Year 4  30 minutes written plus 10 minutes reading 

Year 5  40 minutes plus 10 minutes reading 

Year 6  50 - 60 minutes plus 10 minutes reading 

 

Juniors are given a Homework Diary at the beginning of each academic year.  This diary is 

issued for a number of reasons.  Primarily, children use it to record homework and messages.  

However, parents are welcome to use it to jot down a short note or message to the class 

teacher if something arises.  As such, it is a useful method of communication between the 

parent and class teacher, allowing feedback on homework, academic problems and also social 

or administration enquiries.  Parents are encouraged to read the diary regularly and we ask 

that you check that your child has both homework diary and appropriate homework before 

you leave the school premises.  Parents are requested to sign the homework diary at the end 

of each week. 

 

Children are very different; some enjoy having homework, others dislike it.  If possible, set 

aside a regular time for homework and a table or desk away from distractions such as the TV. 

 

It is also important that parents support and supervise their children when doing homework.  

Parents should encourage good quality work; neat, accurate work will aid your child’s 

learning. 



 

Learning Support 

 

Children with specific learning difficulties may pay additional fees to obtain extra help out of 

the classroom from a Learning Support Teacher.  This support is on a one to one basis and is 

provided by the school’s Special Educational Needs Co-ordinator.  If you feel your child 

would benefit from additional support, you should contact the school and we will invite you 

in to talk with the Learning Support Teacher. 

 

 

Classroom Equipment 

 

It is important that children are well prepared for their lessons.  The following items are 

essential and parents should ensure that their child has the following: 

 

Writing pencils HB  Berol/Roller Ball writing pens Pritt Stick 

Pack of sketching pencils Colour pencils    Eraser 

30 cm Ruler   Sharpener    Art overall/shirt 

Clear Protractor (Yr 6) Pair of compasses (Yr 6) 

 

Please ensure you check your child’s classroom equipment at the start of each half term and 

replace items as necessary. 

 

Junior Library 

 

The Junior Department benefits from a well-stocked library, which is regularly updated with 

new books and DVDs.  Commission gained through organised School Book Clubs and Book 

Fairs, together with the school’s generous budget allowance for the library, ensure that the 

library is fully resourced with material, both fiction and non-fiction, suitable for the entire 

primary range. Children also have the opportunity to borrow DVDs which have a U or PG 

certificate rating. 

 

Children are fined for the late return of a book, unless there has been an absence on the 

library day, in which case the book should be returned to school as soon as the child returns.  

The fine is set at 20p per day in the hope that this will ensure that the book is returned 

promptly.  All fine monies are used to purchase new books. 

 

In the event of a book being damaged or misplaced, notification is sent home and parents are 

requested to send money into school to cover the cost of a replacement.  Some parents, 

however, prefer to purchase a new book if easily available and send it into school. 

 

Many parents in the past have been kind enough to donate new or nearly new books.  These 

are either added to existing library stock or put into classrooms for general use.  Books 

received in this way are always greatly appreciated. 

 

 



School Book Clubs and Book Fairs 

 

School Book Fairs are held each year and are organised by the School Secretary and the 

Friends of Saint Nicholas.  Each afternoon, after school in the main entrance hall, parents are 

invited to come and purchase books for their children.  The school gains commission in 

books from these events, of which a small proportion is also given to the Senior Library, 

should there be suitable novels on display.  These Book Fairs are very popular and we have 

been indebted to the Friends for their time in manning this venture. 

 

The Scholastic School Book Club organised by the office staff is extremely popular with 

many families in the infants and juniors.  Magazines are distributed each half term to each 

infant and junior child.  As a result of the orders made by parents, the school receives 

hundreds of pounds worth of books each year and this means that the infant and junior library 

stock is constantly being added to and renewed where necessary. 

 

 

World Book Day and National Book Week 

 

The school participates in both of these annual events, although our Book Week may not take 

place at the same time as other schools.  Vouchers for World Book Day are issued to all 

pupils, with any spares being offered to brothers and sisters, as appropriate. 

 

 

Transfer to Secondary 

 

Consideration is given during Year 6 to the procedure for transfer into the senior section at 

Saint Nicholas, or to other schools. Children transfer automatically from infants to juniors 

and then from juniors to seniors. Although children transfer automatically from juniors to 

seniors children are expected to achieve an appropriate academic standard as well as 

maintaining a satisfactory record of behaviour, in order to be considered for transfer. 

 

 



 

Pastoral Care 

 

A high level of pastoral care is evident in the Department, with all members of staff aiming to 

satisfy all the individual needs that may occur within a working school day. 

 

Teaching staff are present on duty both before and after school.  Playground assistants and 

teaching staff supervise the pupils during morning break and at lunchtime.  Games and 

classroom activities are provided during wet play times and the pupils are well supervised. 

 

Any incident occurring during break is reported to the class teacher, who will deal with the 

matter appropriately. 

 

All junior pupils have regular sessions of Personal, Social and Health Education (PSHE) 

within the curriculum.  Matters of everyday concern to the pupils are discussed and pupils 

have the opportunity to ask about any particular worries or fears.  Staff are always available 

to listen to an individual pupil and to help where it is thought to be appropriate. 

 

Parents are encouraged to pass on any information concerning their child’s welfare at school 

to the class teacher or the Head of Juniors. 

 

 

Houses 

 

Pupils throughout the school are placed in one of four houses: 

 

St Alban  The Lions   Yellow 

St Christopher  The Eagles   Blue 

St Francis  The Wolves   Green 

St George  The Dragons   Red 

 

On starting school, each pupil is provided with a house badge.  If this is lost, replacements 

must be purchased from the school office at a cost of £1.30.  The badges are an important part 

of school life and should be worn at all times. 

 

Pupils contribute to their house on an individual basis by earning housepoints and by taking 

part in house events such as quizzes and sports events.  House meetings are held each half 

term, during which the whole school participates in house events. 

 

A junior House Captain and Vice-Captain are chosen for each house at the beginning of the 

school year to assist with various duties in house meetings and at other times. 

 

 

Assemblies 

 

Assemblies form an important part of the weekly routine at Saint Nicholas.  All assemblies, 

either for the whole school or for different sections of the school, are therefore regarded as 

meaningful and important events.  Assemblies are considered to encourage community spirit, 

offer an opportunity to transmit shared values, promote social cohesion, and act as a 

corporate mechanism in promoting values throughout the school. 



 

Assessment and Reporting 

 

 

Assessment 

 

During the school year the children in the juniors are frequently assessed both formally and 

informally as part of their ongoing classwork.  There are regular spelling and maths tests, as 

well as end of topic tests. 

 

Formal testing is carried out at the end of each academic year and the results of the tests are 

used to monitor pupil progress throughout the school.  The ‘PIPS’ (Performance Indicators in 

Primary Schools) tests are taken in Years 4 and 6 and are used to monitor individuals’ 

progress throughout the whole school.  Year 6 pupils are required by the school to participate 

in the Key Stage 2 SATs, which are used to monitor individuals and provide a comparison 

with pupils nationally. 

 

 

Reports to Parents 

 

All pupils receive a full written report at the end of the summer term outlining all aspects of 

progress through the academic year in each subject. 

 

 

Teacher/Parent Consultation Evenings 

 

There are two Parent Consultation Evenings during the year; the first during the autumn term 

to discuss how your child has settled into their new class, and the second midway through the 

year.  However, you are welcome to discuss your child’s progress at any time.  If you have 

any worries or queries at all about any aspect of your child’s life at school, please make an 

appointment through the school office to see your child’s class teacher. 

 

 

 



 

Conduct 

 

Junior Department Rules 

 

The junior department rules are absolute and should be followed at all times.  Any child who 

persistently breaks these rules should expect to be asked to leave the school. 

 

 Junior pupils are expected to be polite and well-mannered throughout the school day. 

 All pupils should be punctual for registration and lessons. 

 Juniors are expected to wear the correct uniform throughout the school day. 

 Silence is expected from pupils during assemblies. 

 As they move about the school, juniors should walk in an orderly fashion, keeping to 

the left in corridors. 

 Children should have respect for other pupils’ property by not opening lockers or desks 

without permission. 

 Juniors should not eat their snack in the classrooms or corridors unless permission has 

been granted. 

 Only ‘healthy’ snacks are allowed at breaktimes. 

 Juniors must not play ball games before school or at the end of the day. 

 Junior pupils are not allowed on the infant climbing apparatus. 

 Juniors are expected to wait or play in the areas within the red boundary lines. 

 Expensive items such as mobile ‘phones or toys should not be brought into school. 

 Juniors are expected to line up in class order at the end of break and lunchtimes. 

 For safety reasons, juniors are not allowed to make their way through the cars 

unaccompanied at the end of the day. 

 

 

Juniors spend time in assemblies with Mrs Clements discussing rules for the playground.  

The agreed rules are as follows: 

 

 Be friendly.  If someone is looking lonely, let them join in. 

 Be kind to others. 

 Talk nicely to each other. 

 If someone is injured get some help and stop the game. 

 Stay in the agreed areas. 

 Keep the ball under control and ask before you retrieve a ball. 

 Ask the person on duty if you need to leave the playground. 

 Put your litter in the bin. 

 When the bell goes, stop the games. 

 When returning to class, WALK quietly through the infant playground 

 

 

 

TREAT OTHER PEOPLE HOW YOU WOULD LIKE TO BE TREATED 

 

 

HAVE A HAPPY AND SAFE PLAYTIME 

 



 

Rewards and Sanctions 

 

 

 Rewards 

 

In the Junior Department we recognise the importance and benefits of positive reinforcement 

through praise and support.  We ensure that children are given the opportunity to succeed.  

We praise and highlight the positive achievements of children by: 

 

 Awarding a weekly merit badge and certificate to one or two children from each class.  

This award may be for academic or behavioural improvement or continued good work.  

The achievement of a merit award gains five extra housepoints for the pupil’s house. 

 Sending pupils to the Head of Juniors to have their name and achievement recorded in 

the Presentation Book and their work or certificate displayed on the display board in 

Jubilee House. 

 Awarding housepoints for good or improved work. 

 

Each class elects a Form Captain and two Librarians every half term.  These are positions of 

responsibility for the children and they perform extra duties to assist staff throughout the half 

term.  Form Captains and Librarians are presented with their badges of office during a whole-

school assembly. 

 

 

 Sanctions 

 

Children who misbehave or who are disruptive will be reprimanded by their class teacher.  

Pupils may be asked to repeat work or spend time under supervision, to finish work or to 

reflect on their behaviour. 

 

Continuation of poor work or inappropriate behaviour may result in the child being referred 

to the Head of Juniors.  If there is no improvement, parents are notified and the child will 

receive further sanctions. 

 

A system of junior demerits is introduced to the Year 6 pupils at the beginning of the spring 

term to help with the transition to the senior department.  The system is explained in detail to 

the pupils before its introduction. 

 

 



 

School Uniform 

 

The uniform at Saint Nicholas is designed to be both practical and smart.  It is an essential 

part of the Saint Nicholas way of life and parents should always ensure their children are 

correctly dressed at the start of each school day.  The following points should be noted: 

 

 All clothing should be kept in good repair, be clearly named and must comply with the 

school uniform list. 

 Girls’ skirts should be to the knee and must not be shorter than 5 cm from the middle of 

the knee when standing straight. 

 Boys’ belts must be black with a small plain buckle. 

 Plain, smart, black shoes are to be worn with winter uniform.  Boots, trainers and high-

heeled shoes (more than 2 cm) are not permitted. 

 Girls should wear white socks with summer uniform and grey tights with winter 

uniform. 

 Black sandals may be worn in the summer term, but they must have closed toe and 

heel. 

 Trainers or outdoor shoes are required outside in wintry weather. 

 Blazers should be worn to school or on trips unless the weather is cold, when navy or 

black plain duffle, the school reversible fleece/waterproof or plain black overcoat 

should be worn. 

 Hats, gloves and scarves should be black, navy or blue. 

 Hair clips, hair bands, etc must be plain black, brown, white or blue.  Long hair must be 

tied back away from the face and eyes, and no extreme hairstyles should be worn for 

school.  Blue scrunchies, to match the school uniform, are available from the school 

uniform shop. 

 Make up is not allowed for school.  This includes nail varnish, shiny nail strengthener 

and lip-gloss. 

 Earrings (one pair of plain studs only, with one in each ear lobe) may be worn to 

school, but for safety reasons they must be removed for PE and swimming.  No other 

jewellery is allowed.  Pupils can expect jewellery to be confiscated until the end of a 

half term.  Formal written permission is required for any religious jewellery to be worn 

and this will be at the owner’s risk.  It may have to be removed if causing a danger in 

Games or Science lessons. 

 

Kit bags should be of an appropriate size to fit into the pupils’ lockers (the school uniform 

shop stocks the appropriate size kit bags). 

 



 

Junior Uniform List - Autumn and Spring Terms 

 

BOYS GIRLS 

School Blazer (all Years) School Blazer (all Years) 

School Tie (all Years) School Tie (all Years) 

School Pullover (all Years) School Pullover (all Years) 

School Shirt: grey, long sleeved 

(all Years) (also from John Lewis) 

School Shirt: white, long sleeved 

(all Years) 

School Trousers: grey, long (all Years) School Skirt: grey (all Years) 

School Socks: grey (all Years) 
School Socks: grey (all Years) 

(or grey tights in cold weather) 

Shoes: black, plain (all Years) Shoes: black, plain (all Years) 

Craft Overall: blue (all Years) Craft Overall: blue (all Years) 

Reversible Coat or totally plain black 

overcoat 

 

Reversible Coat or totally plain black 

overcoat 

 

School Scarf, Hat, Gloves or other plain 

black/navy hat, scarf, gloves (optional) 

(all Years) 

 

School Scarf, Hat, Gloves or other plain 

black/navy hat, scarf, gloves (optional) 

(all Years) 

 

Indoor Trainers: white, non-marking 

(all Years) 

Indoor Trainers: white, non-marking 

(all Years) 

Outdoor Trainers: white (all Years) Outdoor Trainers: white (all Years) 

PE Socks: white (all Years) PE Socks: white (all Years) 

PE Shorts: white (all Years) PE Shorts: white (all Years) 

PE óTô- Shirt: white (all Years) PE óTô- Shirt: white (all Years) 

Games Socks (all Years) Games Stockings (all Years) 

Games Shorts (all Years) Games Shorts (all Years) 

Games Shirt (all) Games Shirt (all) 

Swimming Trunks: blue (all Years) Swimming Costume: blue (all Years) 

Swimming Hat: yellow (all Years) Swimming Hat: yellow (all Years) 

Towel (all Years) Towel (all Years) 

Football Boots (all Years) Football Boots (all Years) 

Shinpads & Gumshield (all Years) Shinpads & Gumshield (all Years) 

School Tracksuit (all Years) School Tracksuit (all Years) 

School bag  School bag  

 

Items in bold type can ONLY be purchased from the schoolôs uniform shop 

The PE Department is introducing new PE/Games kit in autumn 2011 which will be phased 

in over the following three years. 



 

Junior Uniform List - Summer Term 

 

 

BOYS GIRLS 

School Blazer (all Years) School Blazer (all Years) 

School Tie (all Years)  

School Pullover (all Years) School Pullover (all Years) 

School Shirt: grey, short sleeved 

(all Years) (also from John Lewis) 
School Summer Dress (up to Year 6) 

School Trousers: grey, short or long  

School Socks: grey, short (all Years) School Socks: white, short (all Years) 

Shoes: black, plain (all Years) 
Shoes or Sandals: black, closed heel and 

toe (all Years) 

Craft Overall: blue (all Years) Craft Overall: blue (all Years) 

Indoor Trainers: white, non-marking 

(all Years) 

Indoor Trainers: white, non-marking 

(all Years) 

Outdoor Trainers: white (all Years) Outdoor Trainers: white (all Years) 

PE Socks: white (all Years) PE Socks: white (all Years) 

PE Shorts: white (all Years) PE Shorts: white (all Years) 

PE ‘T’- Shirt: white (all Years) PE ‘T’- Shirt: white (all Years) 

Swimming Trunks: blue (all Years) Swimming Costume: blue (all Years) 

Swimming Hat: yellow (all Years) Swimming Hat: yellow (all Years) 

Towel (all Years) Towel (all Years) 

School Tracksuit (all Years) School Tracksuit (all Years) 

School bag (optional) School bag (optional) 

 

 

Items in bold type can ONLY be purchased from the schoolôs uniform shop 



 

Extra Curricular Activities 

 

Clubs 

 

Children have the opportunity to take part in a number of activities during lunchtime and 

after school.  It is important that each child realises that when enrolling in a club or activity 

they are making a commitment and are expected to attend every session during the half term. 

 

 

 Table Tennis – Mr N Brierley 

 

The table tennis club meets at 4:00 pm every Friday during the autumn and spring terms.  

With six tables in the spacious Sports Hall, the club is always popular.  The club is run by Mr 

Brierley, a Saint Nicholas Dad, ably assisted by his son and one other adult.  They aim to 

ensure that table tennis is fun and that everyone enjoys themselves.  Children can take badge 

awards and participate in junior competitions.  Mr Brierley usually enters a team in the Essex 

School’s Championships each season.  The most successful player in the Saint Nicholas 

Championships each year is awarded the ‘Longman Trophy’. 

 

 

 Ballet - Mrs W Mitchell LISTD AISTD DipAES 

 

Ballet classes take place each week during lunchtime and after school.  Ballet is an art, but 

also a fine form of physical training which improves rhythm, coordination and concentration.  

Ballet pupils are able to take examinations and all the children are involved an annual dance 

presentation.  This is a popular event when the children dance in costume on the stage.  In 

class the children appreciate various types of music. They are able to express themselves 

individually and in groups.  It is wonderful to see the children gaining confidence and the 

emphasis is the enjoyment of dance. 

 

 

 Music 

 

Various musical activities, including junior choir and orchestra, take place on a regular basis.  

Individual music lesson can be arranged by contacting the Director of Music.  The lessons are 

timetabled during the school day on a rota basis, so that the child does not miss the same 

lesson every week.  Visiting music teachers include the following (other instruments can be 

taught if required): 

 

Mrs S Kinsella    Piano, voice  

Mrs C Hodgson    Piano, voice 

Mrs F Long     Woodwind  

Mrs I Clay     Clarinet 

Mr T Halliday     Guitar 

Mrs J Jones     Violin 

 

 

 Newspaper Club 

 

Mrs Walker’s newspaper club meets twice a week and produces the Junior Chronicle. 



 

 Recycling Club 

 

The Recycling Club meets every day and is run by Year 4 pupils on a rota basis. 

 

 Science Club 

 

Mrs Turnbull runs a Science Club for Year 5 pupils throughout the year. 

 

 IT Club 

 

Mrs Ramsden runs the IT Club for Year 5 pupils during the Spring Term. 

 

 Art Club 

 

Art Club is run by Mrs Furneaux and Mrs Ayres at lunchtime throughout the year. All juniors 

will be given the opportunity to participate at some stage. 

 

 Chess Club 

 

Mrs Bedford runs Chess Club at lunchtime throughout the year. 

 

 Football Coaching - Mr P Pavlou 

 

Football coaching is held in year groups on a termly basis. 

 

 Tennis Coaching - Mr W Calvert 

 

Tennis coaching is held in year groups during the summer term. 

 

 Karate – Mr Thackray 

 

Karate is held after school 

 

 Sport 

 

Mr Baines and other members of the sports department arrange various sports clubs during 

the year, details of which will be given to the pupils as they arise.  Selected pupils are also 

able to train regularly for the school’s swimming squad. 

 

 Cricket and Basketball Club (for Years 5 and 6) 

 

Mr Ayres runs a cricket club at lunchtimes during the summer term and a basketball club 

with Mr Hall at lunchtime on a designated day throughout the year. 

 

 

Please note that all extra-curricular activities are subject to change, depending on staff 

availability and the time of year. 



 

Charity Support 

 

The school supports a wide range of charities throughout the year.  Children are encouraged 

to think of others less fortunate than themselves, and charity activities are organised from 

time to time.  Such charity events are often organised by the pupils with the help of teachers.  

Letters of advice are issued in advance to parents concerning the charity events undertaken by 

the school. 

 

 

The Friends of Saint Nicholas 

 

The Friends of Saint Nicholas are a group of current parents who organise social and fund-

raising events throughout the year.  Regular committee meetings are held at the school to 

discuss the positive and supportive role played by the Friends in school life.  Events held 

during the year usually include the following: 

 

 Coffee mornings 

 Discos and dances for pupils 

 Film Nights 

 Bonfire and Fireworks party 

 Christmas Bazaar 

 Summer Fête 

 Summer Ball 

 

All funds raised are invested back into the school by way of extra resources and equipment 

for the pupils.  In recent years, the Friends have contributed to the purchase of new library 

books, computer equipment, musical instruments, games and sports equipment.  The Friends 

embark upon major projects from time to time, the most recent being the resurfacing of the 

tennis courts and raising funds towards our new theatre. 

 

All parents are invited to join the Friends committee, to suggest ideas for future fund-raising 

or to help out at any of the many events held throughout the year.  This is an essential part of 

school life and we encourage parents to take an active role if at all possible. 

 

 



 

Policies 

 

Please visit the school website www.saintnicholasschool.net to see up to date school policies 

 

 

 

 

 

 

 

 

http://www.saintnicholasschool.net/


 

 Finallyé 
 

Saint Nicholas is a happy school with a strong family ethos. Pupils of all ages quickly 

develop confidence, respect and social responsibility, as a reflection of the caring community 

that prevails in all aspects of school life.  The school is small enough for everyone to feel 

they have a part to play, yet large enough to allow the full range of academic subjects and 

educational opportunities. 

 

Parents are actively encouraged to become involved in the life of the school, and to attend the 

many and varied functions throughout the year.  At Saint Nicholas, we feel a child's 

education is only complete when it is shared between school and home. 

 

Parents may rest assured that the Headmaster and his staff will be constantly striving to 

maintain and improve the performance, facilities and reputation of the school for the benefit 

of its pupils.  There is no doubt that the school will continue to flourish and develop in the 

years ahead, as Saint Nicholas is an independent school that thrives on the commitment and 

dedication of everyone associated with it. 

 

 


