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Old Harlow, Essex

APPLICATION FORM
	PLEASE COMPLETE THIS FORM IN BLACK INK




	APPLICATION FOR THE POSITION OF:




	PERSONAL



	Surname
	

	Forenames
	

	Title (Mr/Mrs/Miss/Ms)
	

	Former names, if applicable
	

	Postal Address
	

	Marital status
	

	DfES Number
	

	GTC number
	

	NI Number
	

	Email address
	

	Home telephone number
	

	Daytime telephone number
	

	Mobile telephone number
	

	If you are not a European Citizen please state if you require a work permit. (Yes/No)
	

	Do you hold a full driving licence? If yes, do you have any current endorsements? (If relevant for the post you are applying for)
	

	Are you a car owner? 
	

	Have you made a previous application to Saint Nicholas School? (If yes, give details and date)
	

	If offered this position will you continue to work elsewhere in any other capacity? (If yes, give details)
	

	Where did you see this vacancy advertised?
	


	EDUCATION & QUALIFICATIONS


	From GCSE or equivalent to degree level in chronological order (Please note that proof of qualifications will be required if successful)



	From (MM/YY)
	To (MM/YY)
	Establishment
	Qualifications obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	CONTINUING EDUCATION & IN-SERVICE TRAINING

	Please give details of all courses attended of at least one day over the last two years.

	From (MM/YY)
	To (MM/YY)
	Training Provider
	Details and/or qualifications obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	CURRENT EMPLOYMENT



	Name and address of current employer
	

	Current post held
	

	Current salary and point on scale if applicable
	

	Starting date
	

	Notice required
	

	Summary of key responsibilities
	


	PREVIOUS EMPLOYMENT (MOST RECENT POST FIRST)



	From (MM/YY)
	To (MM/YY)
	Employer’s name & address
	Position held
	Details of role & responsibilities, 
	Final salary and reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	MOTIVATION



	Please use this space to explain why you have applied for this job and how you view it in relation to your future career. Include any other details of your skills, knowledge and experience (gained either in or out of paid employment and including any relevant leisure activities) which relate to this post.




	REFEREES



	These should be persons of appropriate standing with direct knowledge of your professional work and should include your present employer. References will be taken up prior to interview unless you specifically indicate otherwise.


	Referee 1
	Referee 2

	Name


	
	Name


	

	Address


	
	Address


	

	Post Code


	
	Post Code


	

	Telephone


	
	Telephone


	

	Email address
	
	Email address
	

	Occupation


	
	Occupation


	

	May we contact them prior to interview? 
	
	May we contact them prior to interview? 
	


	Do you know or are you related to any member of the Governing Body or staff of Saint Nicholas School?  If so, please give details of name(s) and relationship.




	Rehabilitation of Offenders Act 1974

The post for which you are applying is one for which you are obliged to declare all convictions for the following offences: violence, sexual and drug offences. Please give details below of any convictions or state ‘not applicable’.




	I certify that all the information given on this form and any attached sheets is correct.  I understand that if I have knowingly provided false information or withheld material information in support of my application I may be dismissed from any post gained as a result. Applicants completing the form electronically will be asked to sign the application form at interview.
Signature of Applicant:

Date:




	WHEN COMPLETED THIS APPLICATION FORM SHOULD BE RETURNED TO THE ADDRESS BELOW AND THE ENVELOPE MARKED ‘CONFIDENTIAL – APPLICATION’




Saint Nicholas School, Hobbs Cross Road, Old Harlow, Essex CM17 0NJ






